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Pabouas mnporpamma aucuuIUIiMHBL «OpraHuzanust NpeaoCTABJEHUS
roCyIapCcTBeHHbIX  ycJyr» pa3paboTaHa Ha  OCHOBAaHUU  TpeOOBaHUM
denepanbHOr0 TOCYJApPCTBEHHOTO 00pa3oBaTEeNIbHOTO CTaHIApPTa  BBICHIETO
oOpa3oBanus — O6akanaBpuart, ot 13 aBrycra 2020 r. Ne 1016, mia oOyyarommxcs
no HanpasieHuto noarotosku 38.03.04 «I'ocypapcTrBeHHOE U MYHHIMIIAJBHOE
yIIpaBJIeHUE»

PazpaboTuuk:
K.3.H., mpodeccop Cxpoinuenko b.JI.
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N DN

10.

11.

12.

13.

COJIEPYKAHUE

. [lepedyenp mMIaHUpPyEeMBIX peE3yJbTAaTOB OOYYEHHS 1O JAUCIMILIAHE
(MOIyJII0), COOTHECEHHBIX C IUIAHUPYEMBIMH pE3yJIbTaTaMU OCBOCHUS

o0pa3oBaTeIbHOM 4
TIPOTPAMMBL. . . ¢ et tette e et e et e et e et et et e e e eaee e aieeeene

. MecTo ydeOHOW AMCIUILIMHBI (MOAYJISI) B CTPYKTYpe 0Opa3oBaTeIbHOM
00D 1012 1Y 1Y 13 5

. O0beM AUCHUIUIMHBI (MOIYJsI) B 3a4€THBIX EIWHUIIAX C YKa3aHUEM
KOJIMYECTBA aKaJIeMHUYECKUX WM aCTPOHOMHUYECKUX YACOB, BBIJCICHHBIX
Ha KOHTAaKTHYIO paboTy oOydarmuxcs ¢ mpenogaBareneM (MO BHIaM
y4eOHBIX 3aHSTUIN) u Ha CaMOCTOSITETIbHYIO pabotyS
OOYYaIOMIUXCH. ......ne.e...

. ConmepkaHue AUCUMIUIMHBI (MOIYJIS), CTPYKTYpUPOBAHHOE 10 TeMaM
(pazgenam) ¢ yKazaHMEM  OTBEJACHHOTO Ha  HHUX  KOJIMYECTBA
aKaJeMUYECKUX WM AacCTPOHOMHYECKMX 4YacOoB U BHUIOB Y4EOHBIXO
3aHATUM. ..............

. Metoanueckue ykazaHus JjIsl 00y4aroImuXxcsi 0 OCBOCHUIO JUCIUIUIMHEL...9

. Metonuueckue ykazaHus 1o OGOPMIICHUIO Pa3HBIX (POPM OTYETHOCTH
CaMOCTOSITETILHOU 12
Jor: (0103 & 2 SR

. [lepeuenp y4eOHO-METONUYECKOTO OOECIEUYEHUsSI ISl CaMOCTOSITEIIbHON
PabOTHI 0OYUYAFOIITUXCS IO TUCITUTIINHE (MOIYITIO). . .vereeanneeeanneeannnns 17

. DOHJT OLICHOYHBIX CPEJICTB ISl MPOBEICHUS MPOMEKYTOUHOM aTTeCTallNU
OOyYaIOIIMUXCS 10 JUCHUILTHHE (MOIIYITEO) . .t ueteentearneeennaeeennneennnans 18

. IlepeyeHp OCHOBHOW W  JIONOJHHUTEIbHOM Y4YE€OHOW JUTEpaTyphl,
HEOOXOIUMOM TS OCBOCHUS JTACIUTUIMHBI2 3
(MOZTYTIS) . et eee e e e e e e,
[Ipodeccronanbabie 0a3bl JAaHHBIX U WHQPOPMAIIMOHHBIE CIPABOYHBIC
607 (o 0 23

[lepeyenbr  MHPOPMAIMOHHBIX  TEXHOJOTUH, HCIOJIB3YEMBIX  MPH
OCYIIECTBJICHUH 00pa30BaTEIHHOrO MpoIiecca Mo AUCIHUILUINHE (MOIYIIIO),
BKJIIOYAsl TMEpeYeHb MPOrpPaMMHOr0 obecrnedeHuss U WHOOPMAIMOHHBIX
CIIPABOYHBIX CUCTEM (TIPH HEOOXOTUMOCTH). .. e uvvenreenreenneennnennneennenns 24
Omnrcanne  MaTepuallbHO-TEXHUYECKOW  0a3bl, HEOOXOIUMOW IS
OCYILIECTBJICHUSI ~ 00pa30oBaTeNbHOrO  Mpolecca MO  JAUCHUIUIMHE2S
(Monymio)........

[IporpammHoe obOecrieueHre (KOMIUIEKT JIMIIEH3MOHHOTO MPOrPAMMHOIO
S0 (e (53 16 ) T 26



1. Ilepeyenn NJIaHMPYyeMbIX Pe3yJIbTATOB 00YUYE€HUsI 1O JUCIHUNINHE
(MOyJ110), COOTHECEHHBIX € MIAHUPYEMbIMU Pe3yJaIbTATAMU OCBOEHUS
00pa3oBaTeIbHOI MPOrPpaMMbI

[Ipouecc w3yyeHHsT [OaHHOM JHUCIUILIAHBI

(Monmynsl) HampaBlIeH Ha

dbopMupOBaHUE CIECAYIOMINX KOMIIETCHIIMH U WHAUKATOPOB MX JIOCTHIXKEHHS, a
TaKX€ pe3yJIbTATOB OOYYEHHS, COOTHECEHHBIX C HHAUKATOPAMU JOCTUKEHUS

KOMIIETEHIIMN:
Koa m nanmenoBanue Koabl 1 nHAUKATOPBI
N . | Koabl u pe3yiabTaTnl 00y4yeHus
KOMIIeTeHI il AOCTHKEHUSI KOMIIeTeHIH
IK-2. Cnoco6en |T1K-2.1. ®opmynupyert [PO3 T1K-2.1:
MPUMEHSATh TEXHOJIOTMHM U | TEXHOJIOTHUHI u MIPUEMBI, |- 3HATh TEXHOJOTUU U TPUEMBI,
pHUeMbl, 00ecieurBaoIre |00ecneunBamIIe  OKa3aHue | 00ecreynBaroIe OKa3aHue
OKa3zaHue roCyJapCTBEHHBIX U |TOCYAapCTBEHHBIX u
roCyAapCTBEHHBIX ¥ | MyHUIUTAIbHBIX YCIIYT | MyHHUIUITATBHBIX yCIIyT
MYHUIUTIATBHBIX yCIIyT | PU3HUECKUM W IOPUINYECKHM |(pU3UYeCKHM U IOPUINYECKHM
buznueckum U | JIMLAM. JIUIIAM.
IOPUANYECKUM JIULIAM. [K-2.2. Opranuzyet|POY I1K-2.2:
UCIIOJIb30BAaHUE TEXHOJIOTHH H |- YMETh OpraHu30BaTh
NpUEMOB,  O0OECMEUYMBAIOIINX | UCTIONB30BAHUE  TEXHOJIOTUH U
OKa3aHUE TOCYIApCTBEHHBIX H |MPUEMOB, 00ecTeunBaroINX
MYHUIIUTIATBHBIX YCIIYT |OKa3aHWE  TOCYJApCTBEHHBIX U
(bu3MYeCKUM U IOPUIMYECKUM | MyHUIUMATBHBIX YCIYT (DU3UYECKUM
JIUIAM. Y IOPUIUYECKUM JIMIAM.
IIK-25. Cnoco6en |T1K-25.1. Hemonctpupyer | PO3 I1K-25.1:
OCYIIECTBIISTh 3aKyIKU | 3HAHUE OCHOB|- 3HaThb KJIIOYEBHIC TOJIOKEHUS
TOBapOB U  3aKJIIOYATh |3aKOHO/AATEIHCTBA 1 |3aKOHOJIaTEIbCTBA O KOHTPAKTHOM
roCyJIapCTBEHHBIE NPUHIUIIOB 3aKyNKU TOBApPOB|CHUCTEME, OCHOBHBIE OTalbl |
KOHTPaKThl Ha IOCTaBKH IO rOCYapCTBEHHBIM [[IPOLEAYPHl  3aKYINOK,  BKIIOYas
TOBAapOB, OKa3bIBaTh | KOHTPAKTaM. IJIAHUPOBAHUE,  TMOATOTOBKY M
YCIIyTH, BBITIOJHSATH MPOBEJICHUE TEHAEPOB, a TaKKe
paboTsl JUTSt HYX]T 3aKJII0YEHUE u WCTIOTHEHUE
rOCyIapCTBEHHOT'O OpraHa. KOHTPAKTOB, PUHLIUIIBI
AHTUKOPPYIIIUOHHOTO KOHTPOJIA H
obOecriedyeHsl  MPO3PAYHOCTH B
IIPOLIECCE 3aKYIIOK.
TIK-25.2. Ocymectpisiet | POY 11K-25.2:
3aKyIKy TOBAapOB, 3aKJIOYaET |- yMETh pa3pabaTsiBaTh
rOCy/IapCTBEHHbIE KOHTPAKTHI | TOKYMEHTALMIO  JUIS  3aKYIOK,
Ha MMOCTaBKH TOBApOB, | AHATU3UPOBATH MOTPEOHOCTH
OKa3bIBACT YCIYTH, BBIMOIHSIET |TOCYAapCTBEHHOTO opraHa u
paboTsl TUTSt HYXJ | pOpMUpPOBaTh IIAaH 3aKYyIOK Ha
rOCy/IapCTBEHHOT'O OpraHa. OCHOBE 3TUX noTpeOHOCTEH,
0pOpPMITSITH u 3aKJII0YaTh

IroCyAapCTBCHHBIC KOHTPAKTHI.

2. MecTo y4eOHOM AMCUMILIMHBI (MOAYJIA) B CTPYKTYpe 00pa3oBare/IbHOM

MPOrpaMmbI

b1.B.18 Juciunnuna «OpraHu3zanus MpeaoCTaBICHUS TOCYJapCTBEHHBIX




yCIyT» OTHOCUTCS K OO0f3aTeNbHBIM JTUCHMIUIMHAM YacTd, (QopMupyemon
y4acTHUKaMU 0Opa30BaTeIbHBIX OTHOIIEHWH TpOrpaMMmbl OakajgaBpuaTta 10
HanpasieHuto mnoarotoBku 38.03.04 T'ocynmapcTBeHHOE W MYHUIHMNAIbHOE
yIpaBJCHUE.

[Tponiecc M3ydeHUs] TUCHUIUIMHBI CTPOUTCS HA OCHOBE 3HAHUI U yMEHUH,
paHee MOJIyYEHHBIX 00YYaIOIIMMUCS B XOJ€ OCBOCHHUS Psifia pa3/ielioB CIEAYIOIINX
MPEANIECTBYIOMUX TUCHUILUIHH: «OCHOBBI TOCYJIapCTBEHHOTO U MYHHITUTIATHLHOTO
yrmpasieHus», «Opranuzaius rocyJapCTBEHHBIX YUpexIeHnit B Poccumy.

Nzydenne aucrurunbl «Opranu3anusi IpeaoCTaBICHUs] TOCYIapCTBEHHBIX
yCIyT» MPOUCXOJUT COTJIACOBAaHO ¢ AaibHenmum ocBoeHuem OIT BO B kypcax
muciuiuine:  «TexHonoruu  7enoBoro  OOMIEHWS B TOCYJapCTBEHHOM U
MYHUIIUTIATBHOM YIIPaBICHUN, « Y IPABJICHHUE B COLIUATILHOM cdepey.

[]envio n3yyeHus: MUCUMILTMHEI ABJIsSIETCSl (OpMUPOBaHKE 3HAHHUM B 00JIaCTH
TEOPUM M TNPAKTHUKA OpraHu3alMyd NPEJOCTABICHUS TOCYJapCTBEHHBIX H
MYHULIMNAIBHBIX YCIYTr, pa3BUTUE CIOCOOHOCTH YIPABICHHUS COLMAIBHO-
PKOHOMHUYECKMMH TIPOIleCCaMU, IMOJYYEHUE YMEHHUM M HAaBBIKOB MOJIETUPOBATH
aIMUHUCTPATUBHBIC TPOIECCH M NPUMEHATh WH()OPMAIMOHHBIC TEXHOJIOTHH B
3TON 00JaCTH JESTEIBHOCTH.

3adayu n3ydeHus TUCIUTLIIUHBI:

- (QopMmupoBaHUE TPEACTABICHUS O CHUCTEME MyOJIMYHBIX YCIyr B
OTEYECTBEHHOW W  MHUPOBOM  MpPAKTHUKE, OCOOCHHOCTSAX  OpraHu3aluu
NpeAOCTaBICHUS MyOJUYHBIX YCIYT B KOHTEKCTE KOHIICMIIUU TOCYAapCTBEHHOIO
MEHEI)KMEHTA;

- HW3yYECHUE TMEPENOBBIX TEXHOJOTHI OpraHu3aluu MpPEeIOCTaBICHUS
roCyJapCTBEHHBIX U MyHULIMNAIBHBIX yCIyT B Poccuiickoit denepanmuy;

- U3YYEHHUE MPABOBBIX OCHOB PETYJIUPOBAHUS MPOLECCOB MPEIOCTABICHUS
rOoCyJIapCTBEHHBIX U MYHHUIIUIIATIbHBIX YCIYT;

- TIpuOOpEeTEeHNE YMEHUN OpraHW3alliyd MPEIOCTaBICHUSI TOCYIapCTBEHHBIX
U MYHUIUINAIBHBIX YCIyT Ha MOPUHIUIIAX «OJHOTO OKHa», TOCYJapCTBEHHOTO,
MYHUILIUNIAIBHOTO 3aKa3a U 3aJlaHus;

- (opMupoBaHME HaABBIKOB  PEECTPUPOBAHUS, pErIAMEHTAllUU U
CTaHJIapTU3allUU FOCYIaPCTBEHHBIX U MYHULIMMNAIBHBIX YCIYT C UCIOJIb30BAHUEM
MH()OPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHIA;

- (hopMUPOBaHNE HABBIKOB OpPTraHU3allM MOHUTOPUHTA U OLICHKH Ka4yeCcTBa U
JOCTYIMHOCTH TOCYAapPCTBEHHBIX U MYHUIIUITAJIBHBIX YCIIYT.

3. O0beM IMCHUIIAHBI (MOAYJIs1) B 3a4€THBIX eIMHUIIAX C YKA3aAHHUEM
KOJINYEeCTBA aKaJeMHYEeCKHUX UJIM ACTPOHOMHYECKHX YaCOB, BbIJIEJIEHHBIX HA
KOHTAKTHYI0 pa0doTy 00y4alOIUXCcA ¢ npenojaaBareiaemM (Mo BUAaAM Y4eOHBIX

3aHATHA) M HA CAMOCTOSITEJIbHYIO Pa00Ty 00y4ar0IUXCs

O6mass TpynoeMKOCTh (00beM) HMUCIHUIUIMHBI (MOIyJsl) COCTaBisieT 3
3aueTHbie enuHUIEI (3E), 108 akagemMudyeckux 4acos.

ouHas popma
00yueHus

OYHO-3a04HasI
o0y4eHus

3aoyHas popma

Bunni yueonoii padtornl
ARLY P o0yueHus




OO0uias TPy10€eMKOCTh IMCHUILIHHBI (B 4acax) 108 108 108
AyauTopHasi padora (B yacax): 48 34 10
Ulexuuu (JI) 22 14 4
[Tpaktuueckue 3anstus (I13) 26 20 6
CamocrositesbHas padora (CP) (B yacax): 60 74 94
Koutpousb - - 4
@opMa UTOTOBOI0 KOHTPOJIS MO TUCIUILINHE 3auer 3auer 3auer

4. Coagepxanue TUCHMILVIMHBI (MOAYJIs1), CTPYKTYPHMPOBAHHOE 110 TeMaM
(pa3menam) ¢ ykasaHHeM OTBEICHHOI0 HA HUX KOJHMYECTBA aKaJAeMHUYEeCKHUX
WJIN ACTPOHOMUYECKHMX YAaCOB U BH/IOB YUCOHBIX 3aHATHI

Ounas ¢popma 00yueHust

Buner yae6HO# paboTh! 1

TPYJOEMKOCTb (B Yacax

HaumenoBanue pa3aenos u TeM Ob1ee KonrakTHas OueHouHbIE Pesynbrater
(Momyeir) pabora cpencTBa 00yIeHNS
KBO B cero P
4acoB J 113
4acoB
Tema 1. [lonsiTue, mpaBoBasi OCHOBA,
OCHOBHBIE BH/IBL, TIPUHIIATIBI 16 6 > 1410 Onpoc PO3 TIK-2.1
MPEIOCTABICHUSI TOCYNaPCTBEHHBIX U
MYHHIIUNATBHBIX YCIYT.
Tema 2. ®opMmupoBaHUE U BEICHUE
henepamsHOTO peectpa
rOCyJIapCTBEHHBIX  YCIyT, peecTpa 18 8 4 14110 Pedepar POV IIK-2.2
TOCY/IapCTBEHHBIX YCIyr CyOBeKTa,
peecTpa MyHHUIUITATBHBIX YCIIVT.
Tema 3. Pernmamenranus H KoHTposbHas
CTaHJapTU3alus OCYAApCTBEHHBIX U 18 8 4 14110 pabora POV IIK-2.2
MYHHIUTATBHBIX YCIYT.
Tema 4, IIpenocraBnenus
TOCYJapCTBEHHBIX U MYHHUITUTIAITBHBIX
YCIIYT TIO TPUHIUIY «OAHOTO OKHa,
TOCYAaPCTBEHHOTO u| 18 8 | 4 ]4]10 HpaKqueCKa" POV I1K-25.2
MYHUITUTIATHPHOTO 3aKa3a, 3ajaHusl. pabota
MexBeJOMCTBEHHOE
B3aMMOICHICTBHE.
Tema 5. OcoOenHocTH
MPEIOCTABICHUSI TOCYJIAPCTBEHHBIX H
MYHUIUIIAIBHBIX yCIIyr c 18 8 4 | 4 |10 | TectupoBanue | POV IIK-25.2
MCTIIOJTb30BaHUEM nH(OPMAITMOHHO-
TEIICKOMMYHHUKAIIMOHHBIX TEXHOJIOTHH.
Tema 6. Opranusanysi MOHUTOPUHTA
MPEAOCTABJICHHS TOCYIAPCTBEHHBIX H 20 10 4 | 6 |10 | Tectupoanue | PO3 [1IK-25.1
MYHHIIUATIATBHBIX YCIYT.
Bcero mo kypcy 4acoB: 108 48 22 12660
OuHo-3a04Hast hopMa 00y4eHUs
Bunpl yueOHoit paboThl 1
TPYJAOEMKOCTb (B yacax
HanmMeHoBaHue pa3fenos u TeM Ob1ee KonrakTHas OueHouHbIE PesynbTatsl
(Momyeir) pabora cpencTBa 00yIeHNS
K-BO CP
4acoB J 113
4acoB
Tema 1. [lonsiTHE, mpaBOBasi OCHOBA, 16 4 ) 2 12 Onmpoc PO3 TIK-2.1




OCHOBHBIC BUJIBI, MIPUHIUTIBI
MPEAOCTaBICHUS TOCYIAPCTBEHHBIX U
MYHHIIUATIATBHBIX YCIYT.

Tema 2. @opmupoBaHHe U BEICHHE
dbenepanbHOrO peectpa
rOCYIapCTBEHHBIX  YCIIYr, peecTpa
TOCYJIapCTBEHHBIX YCIYT CYyOBEKTa,
peecTpa MyHUIMIAIBHBIX YCIYT.

16

12

Pedepar

POV IIK-2.2

Tema 3. PernamenTarnus U
CTaHIapTH3ANHA TOCYAAPCTBEHHBIX H
MYHUITUTTBHBIX YCIIYT.

18

12

KoHtposnbHas
pabora

POV IIK-2.2

Tema 4. [IpenocraBnenus
TOCYJAapCTBEHHBIX U MYHULUIAIBHBIX
YCIIYT TIO TIPUHITUIY «OTHOTO OKHAay,
rOoCyJAapCTBEHHOTO H
MYHUIIMIIATBHOTO 3aKa3a, 3aJaHusl.
MeXKBeIOMCTBEHHOEC
B3aMOJCHCTBHEC.

18

12

IIpakTnueckas
pabora

POV IIK-25.2

Tema 5. OcobeHHoCTH
MPEOCTABICHUS TOCYJAPCTBEHHBIX U
MYHHUIUITATBHBIX yCIyT c
HCIIOJIb30BaHUEM WHPOPMAITMOHHO-
TEJEKOMMYHHMKAIIMOHHBIX TEXHOIOIHIA.

19

13

TectupoBanue

POV IIK-25.2

Tema 6. OpraHuzanusi MOHUTOPUHTA
IPEIOCTABIEHUS TOCYJapPCTBEHHBIX U
MYHHMIMIAIBHBIX YCIYT.

21

8 | 4 |4

13

TectupoBanue

PO3IIK-25.1

Bcero mo kypcy 4acosn:

108

34 14 [ 20

74

3aounasi gopma o0yueHus1

HaumenoBanue pa3nenoB u TeM
(Momyneit)

Bunsl yueGHoit paboThl 1

TPYIOEMKOCTH (B acax

Oob1mee
K-BO
4acoB

KonTakTHas
pabota

Bcero 1 1m
4acoB

CP

Or11eHOYHBIE
cpencTaa

Pe3ynbrarel
o0yueHuUs

Tema 1. [lonsTHE, TIpaBOBasi OCHOBA,
OCHOBHBIC BH/BbI, MMPUHIUAIIBI
MPEIOCTAaBICHHS TOCYIaPCTBEHHBIX U
MYHHIIWTATBHBIX YCIYT.

17

15

Ompoc

PO3 IIK-2.1

Tema 2. @opmMupoBaHHe U BeICHHE
dbenepanbHOro peectpa
TOCYJapCTBEHHBIX  YCIyI, peecTpa
rOCYJapCTBEHHBIX YCIYr CcyObeKTa,
peecTpa MyHUIMIAIBHBIX YCIYT.

17

15

Pedepar

POV IIK-2.2

Tema 3. PernamenTtanus Hu
CTaHIapTHU3AlHA TOCYAapCTBEHHBIX U
MYHUITUTIATBHBIX YCITYT.

18

16

Kontponphas
pabora

POV IIK-2.2

Tema 4. IIpenocrasnenus
TOCYJIapCTBEHHBIX ¥ MYHHIIUIIATHHBIX
YCIIYT TIO TPHUHITUIY «OJHOTO OKHAay,
roCyJAapCTBEHHOTO H
MYHUIMIANBHOTO 3aKa3a, 3aJaHusl.
MeXBEIOMCTBEHHOC
B3aMMOJCHCTBHEC.

18

16

IIpaktuueckas
pabora

POV IIK-25.2

Tema 5. OcobenHoctT
MPEOCTABICHUSI TOCYIaPCTBECHHBIX H
MYHHUIMIIAIBHBIX YCIIyT c

17

16

TectupoBanue

POV IIK-25.2




HCIIOJIB30BaAHNEM I/IH(I)OpMaIII/IOHHO-
TCICKOMMYHUKAIIMOHHBIX TEXHOJIOTHH.

Tema 6. Opranuzanuss MOHUTOPHHTA

MIPENOCTABIEHUS TOCYNaPCTBEHHBIX U 17 1 - 1 | 16 | TectupoBanue | PO3 IIK-25.1
MYHHMIMIANBHBIX YCIYT.
3ayer 4

Bcero no kypcy 4acos: 108 10 4 | 6 |94

Conep:kanue pa3iejoB M TeM JUCHUILTHHbI

Tema 1. IlonsiTue, mpaBoBasi OCHOBAa, OCHOBHbIC BH/bl, NPHUHUMUIbI
NMPeA0CTABJIEHUS TOCYIaPCTBEHHBIX U MYHUIMIIAJIbHBIX YCJIYT.

Cucrema 3aKOHOAATENbCTBA, peryJimpyromas OpraHU3aLHUIo
MPEIOCTABJIEHUS] TOCYJAPCTBEHHBIX M MYHHUMNAIbHBIX ycayr. llonsitue
rOCyapCTBEHHBIX U MYHULIMNAIBHBIX YCIYT B JICHMCTBYIOIIEM 3aKOHOJIATEIbCTBE.
lNocynapcTBeHHast ycimyra Kak OJHA M3 COCTaBISIIOIIMX (DYHKIMI TocCymapcTsa.
OcHOBHBIE BUIbl M NPUHLUINBI T[PEJOCTABICHHUS TOCYIJApCTBEHHBIX U
MYHHUIUITAJIBHBIX YCHYT. 3asBUTEIbHBIN IIPUHLIUIT [IPEIOCTABIICHUS
rOCYJIapCTBEHHBIX W MYHULHMNANIbHBIX yCIyr. COOTHOIIEHUE TOCYIapCTBEHHOM
YCIYTM C TOCYAapCTBEHHBIM KOHTpoJieM M  Haja3opoM. (CooTHoUIEHue
MYHHIMIIAIBHON YCIYTM C MYHULUIAJIbHBIM KOHTpoieM. Bug u  Mepsl
OTBETCTBEHHOCTH, MPUMEHSEMbIE K JODKHOCTHBIM JIMIAM, HAJEIISIEMBIM
MTOJTHOMOYHMSAMU 1O MPEAOCTABICHUIO TOCYAAPCTBEHHBIX U MYHUIUITAIBHBIX YCIyT
3apyOeHbIi  ONBIT OpraHU3alldd  MPEJOCTaBICHUS TOCYJIApCTBEHHBIX U
MYHHUIUITAIBHBIX YCIIYT.

Tema 2. ®@opmupoBanne u BeleHue (QeaepajbLHOro peectpa
roCyJapCTBEHHbIX YCJIYI, PpeecTpa ToOCYAapCTBEHHBIX YCJIYI CyObeKTa,
peecTpa MyHHMIIUMAJIbHBIX YCJIYT.

Onpenenenue NOHATUA PEECTPOB TOCYAAPCTBEHHBIX W MYHULHNAIBHBIX
yciyr. CylHOCTh U 3HaY€HHE OTAEIIBHOTO BUAA PEecTpoB. MeXaHU3M BKIKOUYEHUS
FOCyJapCTBEHHBIX Y MYHULMNAIBHBIX YCIYI COOTBETCTBEHHO B PEECTPHI
FOCYyJAapCTBEHHBIX YCIYyI U PEECTPbl MYyHULMNAJIBHBIX yciyr. @opmMupoBaHue u
BeqieHnEe (GeepalbHOTO pPeecTpa TOCYAapCTBEHHBIX yciayr. dopmupoBanue u
BEJICHNE peecTpa roCyJapCTBEHHBIX YCIyT cyOnekTa. @opMUpOBaHUE U BEICHUE
peecTpa MyHULIUITAIBHBIX YCIIYT.

Tema 3. PeriiameHTanusi W CTaHAAPTH3AlUSA TOCYAAPCTBEHHBIX M
MYHHUIUIAIbHBIX YCJIYT.

[lonatne  agMUHHUCTpATHBHOTO  perjameHta. HopmaruBHas ~ 0Oa3za
periaMeHTalui TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX ycayr. OCOOEHHOCTH
pa3paboOTKM aJMUHHUCTPATUBHBIX PETJaMEHTOB. BUIbI W MpaBmiia 3KCIEPTU3BI
IIPOEKTOB aJIMUHHUCTPATUBHBIX PETIAMEHTOB. CoOBepILICHCTBOBAHHE
CYIIECTBYIOIIUX M CO3/1aHHE€ HOBBIX A((PEKTUBHBIX MEXAHU3MOB JIOCYIEOHOTO
oOkajoBaHUsl TpaXkJAaHAMU M OpPraHU3AIMSAMHU HapyHIalOUMX WX TMpaBa U
3aKOHHBIE MHTEPECHl pElICHUN U AeHCTBUM (Oe3/elCTBHI) TOCYAapCTBEHHBIX U




MYHULUOAIbHBIX OPraHOB M JOJDKHOCTHBIX Jul. @Dopmbl KOHTpoas 3a
VCIIOJIHEHHEM aIMUHHCTPATUBHOI'O PETJIAMEHTA.

Tema 4. IlpenocraBieHHs] rOCYAapCTBEHHbIX M MYHHUIMNAJbHBIX 110
NPUHIMIY «OAHOr0 OKHA», NOCYJAPCTBEHHOI0 W MYHHUIMNAJIBHOIO 3aKa3a,
3agaHus. MexXBeJOMCTBEHHOE B3aUMO/IeiiCTBHE.

OyHKIUH, npasa, 0053aHHOCTH u OTBETCTBEHHOCTb
MHOTO()YHKIIMOHAIBHOTO IeHTpa. [IpuHuun «ogHoro okHa». OpraHu3anuoHHO-
npaBoBas  (popMa  MHOTOQYHKIIMOHAJIBHOTO  IEHTpa.  TpeboBaHus K
UH(PPACTPYKType  MHOTOQYHKUIHMOHAIBHOTO  LIEHTpa.  YCIyIH,  KOTOpbIE
1eJ1ecCO00pa3HO MPENOCTaBIsATh B MHOTO(QYHKIMOHAIBHOM LEHTpe. Y JaJIeHHOE

pabouee MECTO MHOTO()YHKIIMOHATLHOTO LEHTPA. MoOunbHbII
MHOTOMQYHKIIMOHANBHBIN  1eHTp.  Llentp  TenedoHHOro  00CTYKHBaHUS
MHOTO(YHKIIHOHATEHOTO LEHTpaA. Opranuzanus MPENOCTaBICHUS

FOCYJIapCTBEHHbIX W MYHULMOAIbHBIX IO MNPUHUHUILY «OJHOTO  OKHay,
rOCyJJapCTBEHHOTO M MYHHUIMOAIBHOTO 3aka3a, 3ajganus CoriaiieHue o
MEKBEOMCTBEHHOM B3aUMOJICHCTBUH. Cucrema MEKBEOMCTBEHHOTO
3JIEKTPOHHOTO  B3aMMOJEUCTBUS. MEXBEJOMCTBEHHOE  B3aUMOJICHCTBUE B
rOCYJTapCTBEHHBIX yCiIyrax. MeXxBeJOMCTBEHHOE B3aHUMOJICUCTBUE B KOHTPOJIBHO-
HAJ30PHBIX PYHKIMIX.

Tema 5. QOco0eHHOCTM NpPeIOCTABJICHUS TOCYAAPCTBEHHBIX M
MYHHUIIUTIATbHBIX yeJayr c HCIOJIb30BAHHEM HHGOpMALMOHHO-
TeJIEKOMMYHUKAIUOH-HBIX TEXHOJIOTHIA.

OO6mume TpeboBaHUS K OpraHU3AlMKU MPEJOCTaBICHUS T'OCYIapCTBEHHBIX U
MYHUIIUNAIBHBIX YCIYT B 3JEKTPOHHOU (Qopme. TpeboBaHMS K HCHOIB30BAHUIO
UH(OPMAITMOHHO-TEIICKOMMYHUKAIIMOHHBIX TEXHOJIOTUH TIpU  TMPEJI0CTaBICHUN
rOCYJIapCTBEHHBIX M MYHHUIMNAIbHBIX yciuyr. IlopTansl TrocygapCTBEHHBIX H
MYHUIIUNATBHBIX ~ yeiIyr. [ocymapcTBeHHass uWHGOpPMAIMOHHAS CHUCTEMa O
rOCYJIapCTBEHHBIX  IUIATEXKaX. OJEKTPOHHBIM  JOKymMeHT. Hcnonb3oBaHue
AIEKTPOHHON MoANKUCH (TPOCTOM U CIIOKHOM) MpHU OKa3aHUU TOCYJAPCTBEHHBIX U
MYHHULUTNAIBHBIX ycayr. OmpeneneHue M (QYHKIHH YAOCTOBEPSAIOIIETO LEHTPA.
YYacTHUKHA 3JIEKTPOHHOTO B3auMOJeHCTBHs. TpeOoBaHMS K B3aUMOJACHCTBUIO
UH(OPMAIMOHHBIX CUCTEM B €IMHOIN CUCTEME MEXBEJOMCTBEHHOT'O JIEKTPOHHOTO
B3aUMOJICHCTBUSI. NnentudukanuoHHbie MHCTPYMEHTHI 3JIEKTPOHHOTO
npaBUTENbCTBA. [IpuHIUNBI  WASHTUPUKAIIMKM TPaXKJaH B  MPUIOKEHUAX
3JIEKTPOHHOI'O NPAaBUTENBCTBA. Y HUBEPCAJIbHBIE DIEKTPOHHBIE KapPTHI.

Tema 6. Opranmzanust MOHHMTOPHUHIA NPea0CTABJICHUS
roCyJapCTBEHHbIX H MYHHIMIIAJIbHBIX YCJIYT.

[loHdaTHE  MOHUTOpPMHTAa W  OLEHKA KayecTBa U JIOCTYITHOCTHU
rOCYJIapCTBEHHBIX W MYHULMOAIbHBIX ycayr. lleam MoHUTOpHHra KadecTBa
NPEAOCTABICHUA  T'OCYJIapCTBEHHBIX  (MyHUUUNAIbHBIX)  ycuyr.  [lopsgok
POBEJCHUS MOHUTOPHUHTA. [TapameTpsl KauecTBa MpeIOCTaBICHUS
rOCyJapCTBEHHBIX (MYHHUITUTIANBHBIX) yCIyr. OOIIECTBEHHBIN KOHTPOJIh KauyecTBa
U JOCTYNIHOCTH TOCYAApPCTBEHHBIX M MYHULHNAIBHBIX yCIyr. COLMOJIOTHYECKHE
UCCJIEIOBaHMS B 00JIaCTU MPEJOCTABICHHS TOCYAAPCTBEHHBIX U MYHULMIIAIbHBIX
yciyr. COOp MHEHUM rpaxaaH O Ka4eCTBE YCIYT.



5. MeToauueckne YKa3aHus JJIs1 00y4aloIMXcsi M0 0CBOEHUIO M CIIUTIIUHBI

VYcneniHoe OCBOGHHME AMCUMIUIMHBI MPEANOJIAracT akTUBHOE, TBOPYECKOE
ydacTue 00y4aroumxcs myTeM IaHOMEPHOU, TOBCETHEBHOM pabOTHI.

Obwue pexomenoayuu

OOyueHue TmpeAnojaraeT H3y4yeHUE COACpPKAHUSA JUCUUIUIMHBI  Ha
ayIUTOPHBIX 3aHATUSAX U B XOJI€ CAMOCTOSTENbHOU paOOThl. Ay IUTOPHBIE 3aHATHUS
npoxoadar B GopMe  JEeKIMM M MNpPAaKTUYECKUX  3aHATUN/CEMHHapOB.
CamocrosiTenbHas paboTa BKIIOYAET Pa3HOOOpA3HbIA KOMIUIEKC BHJIOM U (QopM
paboThl O0YYArOIITUXCSI.

W3yuenne IUCHUIUIMHBI ClIeyeT Ha4YMHATh C MPOPA0OTKH HACTOSIIEH
pabouei mporpaMMbl, 0co00€ BHUMaHUE YACINSs LEIsIM M 3ajadaM, CTPYKType U
COJZIEpKaHUIO Kypca.

Cnenyer oOpaTuTh BHHUMaHHE Ha CHHCOK OCHOBHOM M JOIMOJHUTEIBHON
JAUTEpaTyphl, KOTOpas HMEETCs B JIOKaJIbHOW HH(DOPMALMOHHO-OMOIUOTEUHON
cucteMe  HWHcruryta, Ha  OpeajaraeéMble  MPENOAABATENIEM  PECYpPChI
UH(POPMAITMOHHO-TEIEKOMMYHHUKAITMOHHON cetn «WHTepHeT». OTa mHbopManus
HE00X0IMMa JIJIsi CAaMOCTOATENIBHOM pab0Thl 00yJaroIIerocs.

[Ipy 1OArOTOBKE K AayJUTOPHBIM 3aHATUSM HEOOXOAUMO TOMHHTD
0COOEHHOCTH Kax101 (hOPMBI €ro MPOBEACHUS.

Paboma ¢ koncnekmom nexyuii

[IpocMOTpUTE KOHCHEKT cpa3dy mnocie 3aHAThil. OTMEThTEe MaTepual
KOHCIEKTa JIEKUWW, KOTOPBIA BBI3BIBAECT 3aTPYJHEHUS Uil [OHUMAaHUS.
[TonbiTaliTech HAWTU OTBETHI HAa 3aTPYJHUTEIbHBIE BOMPOCHI, HCIOIb3YS
npearaeMyro JauTtepatypy. Ecin camocTosiTenbHO HE yJanoch pa3o0parbes B
MmaTepuaie, cpopMyIupyiTe BOIPOCH U 0OpaTUTECh Ha TEKYyIIEeW KOHCYJIbTALUU
WJIM Ha OJIFDKAMIIEH JICKIIUK 3a TIOMOIIBIO K IIPEI01aBaTeIo.

Kaxnayro Henemto OTBOAUTE BpeMs [UIsl TOBTOPEHUS MPOHIAEHHOIO
MaTepuaia, NpOBEpss CBOM 3HAHUSA, YMEHHMS M HABBIKM 110 KOHTPOJIbHBIM
BOIIPOCAaM U TECTaM.

Buvinonanenue npakmuueckux 3a0anuil

Ha nepBoM 3aHATHM MOJy4YyuTE Y NpENojaBaTesss TEMATUKY MPAaKTUUYECKUX
3a/laHUi Ha TEKYLUH CEMECTP U METOANYECKUE PEKOMEHAALIHH.

[lepen BbINMONTHEHUEM MNPAKTUYECKUX 3aJaHUIl M3ydyHUTE TEOPUIO BOIPOCaA,
NPEANOJIAraéMOr0 K MCCJIEAOBAaHUIO, O3HAKOMBTECH C PYKOBOJICTBOM IO
COOTBETCTBYIOIIEH pPabOTe M TOJATOTOBBTE MPOTOKOJN MpPOBEACHUS pPabOThI, B
KOTOPBIN 3aHECHUTE HA3BaHUE U 1IeJId PabOTHI.

[Ipu moaroroBke u paboTe BO BpeMs IMPOBEIACHHS NMPAKTUYECKUX 3aHATUN
cienyer oOpaTWTh BHUMAaHME Ha CIEIYIOIIME MOMEHTBhI: Ha IpoLecc
peIBapUTEILHON TOATOTOBKM, HA paboOTy BO BpeMs 3aHATHS, OO0pabOTKy
NOJIyYEHHBIX PE3YyJIbTaTOB, UCIIPABJICHHUE MMOTYYEHHBIX 3aMEYAHHM.

[IpeaBapuTesibHasl MOATOTOBKA K MPAKTUYECKOMY 3aHSATHIO 3aKJIHOYAETCS B
U3YYEHUU TEOPETHYECKOr0 MaTepuala B OTBEIECHHOE [UIsl CaMOCTOSITEIbHOU
paboThl BpeMs, O3HAKOMJIEHME C HWHCTPYKTUBHBIMU MaTepuajaMyd C LEJbIO

10



OCO3HaHMA 3a]1a4 MPAaKTUYECKOTO 3aHATHS.

PaGora BO BpeMs TMpoBeNEHUs MPAKTUYECKOTO 3aHATUS BKIIOYAET
HECKOJIbKO MOMEHTOB:

- KOHCYJIbTHPOBAaHUE OOYYalOIIMXCS MPENoJaBaTeIIMU C  LEJbIO
NpPEeIOCTaBICHUSl  HWCUepHbIBaOImIeld  WHGOpManuu,  HEOOXOAMMOW  AJis
CaMOCTOSATENILHOTO BBIIIOJIHEHHSI PEJIOKEHHBIX MTPENOoIaBaTelIeM 3a/1a4;

- CAMOCTOSITENBHOE BBIIIOJHEHHE 33JAHUM COrTTACHO 0003HAYEHHON TEMaTHKH.

O0paboTka, 0000IIEHHE MOJYYEHHBIX pE3YyJIbTATOB pPaOOTHl MPOBOJUTCS
0o0y4YaronMMuUCsl CaMOCTOSATENIBbHO WM MOJ] PYKOBOACTBOM IpemnojaBatens (B
3aBUCUMOCTH OT CTENEHH CIOXHOCTH TOCTaBJICHHbIX 3ajay). B pe3ynbrare
oopMIIsieTcss UHIMBUIYalbHBIA oTYeT. [loaroToBiaeHHas K ciaye Ha KOHTPOJb U
OLICHKY paboTa cnpaercsa mpenojaBarento. dopmMa OTYETHOCTHU MOMKET OBITh
MUCBMEHHAsI, YCTHAas WM JBE OJHOBPEMEHHO. ['JIaBHBIM pe3yJIbTaTOM B JIaHHOM
CIIy4ae CIY’KUT MOJYYEHHUE MOJOKUTEIBbHON OLIEHKU MO KaXJA0MY IPAKTHYECKOMY
3aHATUIO. DTO SBISAETCS HEOOXOJUMBIM YCIOBHUEM IPH MPOBEACHUH PYyOEkKHOTrO
KOHTpPOJsL M JoIycKka K 3adery. [Ipm mnomydeHMM HEyIOBJIETBOPUTEIbHBIX
pe3yabTaTOB OOYyYarOUIMICA MMEET NpaBO B JIOMOJHHUTEIBHOE BpeMs IEpecaaTh
PENnoJaBaTeso padoTy 10 NPOBEACHHS MPOMEKYTOUYHOU aTTECTALIUU.

Cemunapckue 3auamus

Crnenyet pa3yMHO OpraHM30BbIBaTh PabOTY MO MOATOTOBKE K CEMUHAPCKOMY
3aHATHO. K Teme kaxaoro cemmHapa Aa€Tcsl ONpeNeIEHHbBIN TUIaH, COCTOSIIUN U3
HECKOJIBKHUX BOMPOCOB, PEKOMEHIYETCSl CIHUCOK JHUTEPaTypbl, B TOM YHUCIE, U
oOs3aTenbHONM. PaboTy crienyeT HauMHATH ¢ MPOYTEHUS PEKOMEHJIOBAHHBIX TJIaB
U3 PAa3IMYHBIX YYE€OHUKOB, O3HAKOMHUTHCA C OCTAJIbHOW PEKOMEHJIOBAaHHOMN
auteparypoi. Jlanee creayer mnpoaHaNIM3UPOBaTh HHGOPMALMIO U3 KaXI0TO
UCTOYHMKA. BBIBOABI M3 aHanM3a JOJDKHBI JIEJIAThCA CAMOCTOSITEIBHO, XOTS B
HayKe He cielyeT npeHeOperatb aBTOPUTETOM 3HAMEHUTBHIX aBTOPOB, HO CIEAYET
INOMHUTh, YTO HE BCE HAyYHbIE IOJIOXKEHUS SIBISIOTCS OECCIOPHON HCTHUHOM.
Kputnueckoe oTHomeHue (KOHEYHO, OOAyMaHHOE) SBISETCS 00sS3aTeIbHBIM
AJIEMEHTOM HAay4YHON aHAIMTUYECKOU PabOTHI.

[TonroroBbTe OTBETHI HA KaXAblil BOMpoC IiaHa. Kaxnoe mnonoxxkeHue
OTBETa MOJATBEpKAaeTcs (ecnu Qopma ceMHHapa dTO MPeayCMaTpPUBAECT)
BBIICPKKOM W3 JOKyMeHTa. [loAroToBKy cienyeT OTpa3uTh B BUJIE IUIaHA B
crenuaIbHOM TeTpaJu MOArOTOBKH K CEMUHApaM.

Crnepnyet npoayMath OTBETHI Ha TaK Ha3bIBAEMbIE «IIPOOJIEMHO-IOTMUECKUE
3ananus. Kaxaoe u3 3Tux 3a7aHuil CBSI3aHO ¢ pabOTON MO CPAaBHEHUIO PA3JIMYHBIX
UCTOPUYECKUX SBJIICHHM, OOOCHOBaHHMEM KaKOro-nubo Te3uca, pPacKpbITUEM
cozepxkaHusi ornpeAenéHHoro nousaTus. Ux crnemyer mpojaymaTh, a T€, KOTOpPbHIE
yKa3aHbl MPEroaBaTeIeM, MOKHO BBITIOJHUTH KaK KPAaTKyI0 MUCBMEHHYIO padoTy
Ha OJIHOM — JIBYX TETPAJHBIX CTPAHUYKAX.

Ecnu nmpenogaBaTeneM mopydeHO MOATOTOBUTH JOKJIAJ WU COOOIIEHUE 110
KaKOW-TO YKa3aHHOW TeMe, TO OH TOTOBUTCS U B MMCbMEHHOW U B YCTHOU popme (B
pacuere Ha 5-7 MuHYT cooOmieHus). [locie 3Toro HeoOX0aAMMO OOCYANTH €r0 Ha
CEMHUHApe Ha MPEIMET COOTBETCTBHS KPUTEPUSM: MOJHOTA, INIyOMHA PAaCKPBITUS
TEMbI, CAMOCTOSITEIbHOCTh BHIBOJIOB, JIOTHKA PA3BUTHS MBICIH.
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Ha cemunapckom 3aHATHHM TPUBETCTBYETCS Jr00ast (opmMa BOBICYEHHOCTH:
ydqacTue B OOCYKICHHH, MIOTIOJHEHUS, KPUTHKAa — BCE, YTO IOMOTaeT Ooiee
MOJIHOMY | SICHOMY TTOHUMAaHUIO MTPOOJIEMBI.

PesynbraThl paboThl HA CEMUHAPE MPETOAaBaTE b OIICHUBACT M YIUTHIBACT B
X0/ TTPOBEICHUSI TEKYIIIETO KOHTPOJIS ¥ MPOMEKYTOUHON aTTECTAIUH.

Kypcosvie pabomoi

[IpoaykT caMOCTOSATENbHONH pabdoThl O00yYaroImIerocs, MpPeACTaBISIOMINN
co00¥ U3I0KEHHNE B MICHbMEHHOM BHUJIE TIOJYYCHHBIX PE3YIbTATOB TEOPETUICCKOTO
aHaJIM3a OTNpeAeNieHHOW Hay4YHOU (y4eOHO-MCCIIe0BaTeNbCKON) TEMBI, T aBTOP
PacKphIBAET CYyTh UCCIICTyEMOU MPOOJIEMbl, TPUBOIUT PA3IMIHBIC TOYKU 3PCHHUS, a
TaK)Ke COOCTBEHHBIE B3TJISIIBI HA HEe.

Iloozomoexa x sxzameny (3auémy)

K »sk3ameny (3au€ry) HEOOXOAMMO TOTOBHUTCS  II€JICHANPABICHHO,
PEryJsipHO, CUCTEMATHUYECKH U C TIEPBBIX JHEW 00yUYeHHUs MO JaHHOW JUCITUIUIHHE.
[TonbITKH OCBOUTH AUCIUIUIMHY B TIEPHO/] 3a4€THO-IK3aMEHAITMOHHON CECCUM, KaK
IIPABUIIO, TTOKA3BIBAIOT HE CIUIITKOM yIOBIETBOPHUTEIBHBIE PE3yIbTATHI.

[Ipu moaroroBke K sk3ameHy (3au€Ty) oOpaTUTE BHHMAaHUE Ha 3aIUTy
MPAKTUIECKUX 3aJJaHUi HA OCHOBE TEOPETHUECKOTO MaTepurara.

[Tpu moATOTOBKE K dK3aMeHY (3a4€Ty) MO TEOPETUUECKON YaCTH BBIACIIUTE B
BOIIPOCE TJIaBHOE, CYHIECTBEHHOE (MOHATHUSI, NMPU3HAKU, KJIAacCUPUKAIMU U TIp.),
NPUBEAUTE MPUMEPHI, HIUTFOCTPUPYIONINE TEOPETUICCKUEC TTOTOKEHUS.

6. MeTroguueckne ykazaHus 1o opopmMiIeHUI0 pa3HbiX GOPM OTUYETHOCTH
CaMOCTOSITEJILHOM PadoThI

1. Dcce — onHa u3 GopM MUCHMEHHBIX PaboT, Hanbosee d3PpheKTUBHAS TIPU
OCBOEHUHU 00s3aTeNbHBIX JUCHUIUIMH M JUCHUIUIMH YacTd, (popmupyemoi
y4aCTHUKaMU 00pa30BaTeNbHBIX OTHOIICHWH. Ponb 3Toil ¢dopMBl KOHTPOIS
O0COOCHHO BakHA 1OpU  (OPMHUPOBAHUU  YHHMBEPCATIbHBIX  KOMIETCHLUN
BBIMYCKHUKA,  NPEANONAraloliuXx  MpPHOOpEeTeHHEe  OCHOB  T'yMaHUTApHBIX,
COLMAIIBHBIX W JKOHOMHMYECKMX 3HAaHHUW, OCBOECHHE Oa30BBIX METOJOB
COOTBETCTBYIOIIMX HaYK.

Hamnucanue scce — 3T0 BapHaHT TBOPYECKOM pabOThI, B KOTOPOMl AOHKHA
OBITh BBIPAJKEHA MO3UIIMSI aBTOpA N0 U30paHHOM TEME.

Occe — Mpo3anvyecKkoe COYMHEHHE HEOOJIBIIOro 00beMa M CBOOOIHOM
KOMIIO3ULIUH, TPAKTYIOIIEE TEMY M MPEACTABISIONIEE IONBITKY IEpeaaTh
WHIMBUyalIbHbIE BIIEYATICHUS U COOOpaKEHUs, TaK UM MHAYE, C HEH CBSI3aHHBIC.

Occe — CpeAcTBO, TMO3BOJSIIONIEE OIEHUTh YMEHHE O00ydYarolerocs
NUCHbMEHHO MU3JIaraTh CyTh IOCTaBICHHON MPOOJIEMBI, CAMOCTOSITEILHO MPOBOJIUTH
aHaJIU3 3TOM NPoOJIEeMbl C HCMIOJb30BAHUEM KOHIENIMA M aHAJIUTHYECKOIO
UHCTPYMEHTapusi  COOTBETCTBYIOIIEW  JUCUMIUIMHBL,  JEJaTh  BBIBOJBI,
00001IMaroNIre aBTOPCKYIO MO3UIINIO TI0 TIOCTABIEHHOM mpobiieMe.

Dcce OJKHO COAEpPKAaThb YETKOE W3JIOKEHHE CYTM IIOCTaBJIECHHOU
npo0JIeMbl, BKIIOYATh CAMOCTOSITEIbHO MPOBENCHHBIA aHANIW3 3TOW MPOOIEMBI C
UCIIOJIb30BaHUEM KOHLEMLUN U AHAJIMTHYECKOTO UHCTPYMEHTapus
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COOTBETCTBYIOIIECH NUCIMILINHBI, BEIBOJIBI, 0000IIAIOIINE aBTOPCKYIO TO3UITUIO 110
MOCTAaBJICHHOW mpobiieme. B 3aBucMMOCTH OT crienU(UKN TUCHUTIIUHBL (HOPMBI
3CCe MOTYT 3HaYuTeNbHO AuddepeHupoBaThcsi. B HEKOTOPBIX clydasx 3TO
MOXXET OBITh aHalnu3 COOpaHHBIX OOYYaOMIMMCS KOHKPETHBIX JaHHBIX I10
u3ydaeMoil mpoOieme, aHajIn3 MaTepualoB W3 CPEACTB MacCOBOW MH(OpMaIUH,
noAPOOHBIN pa3dop MpeAJIOKEHHON TpenoaaBaTesneM MpooieMbl ¢ pa3BEPHYTHIMU
MOSICHEHUSIMU U aHAJIM30M MIPUMEPOB, WIUTIOCTPUPYIOIIUX U3yUaeMyo TpoOieMy 1
T.J.

TpeboBanuss Kk 3cce MOTYT TpPaHCPOPMHUPOBATHCSA B 3aBUCUMOCTH OT
KOHKPETHOM JUCIUILIMHBI, OJIHAKO KauyeCTBO PabOThl JIOJKHO OIEHUBATHCS IO
CIENYIOIIUM  KPUTEPUSIM: CAMOCTOSITEIbHOCTh  BBIMOJIHEHUS, CIIOCOOHOCTH
apryMEHTUPOBAaTh  TOJIOKEHUST U  BBIBOJABI, OOOCHOBAHHOCTh, YETKOCTH,
JAKOHUYHOCTh, OPUTUHATILHOCTH TOCTAHOBKHU MTPOOJIEMbI, YPOBEHb OCBOCHHUS TEMbI
U W3JI0KeHUs MaTepuayiia (000CHOBaHHOCTH OTOOpa Marepuana, MCIOJIb30BAHUE
NEPBUYHBIX HCTOYHUKOB, CIOCOOHOCTH CAMOCTOSITEIBHO OCMBICISTH (DaKTHhI,
CTPYKTypa U JIOTMKAa W3J0KEHUs). J[Is MOAroToOBKM dcce oOyuaromeMycs
MPEIOCTABISACTCA COHCOK TEM, CIHCOK OOS3aTeNhbHOW ¥ JOMOJTHUTEIBHON
JUTEPATYPHI, TPeOOBaHUS K OPOPMIICHHIO.

Cmpykmypa 3cce:

1. TUTYnBHBIN JTUCT.

2. IInan.

3. Beenenue ¢ 000CHOBaHHEM BBIOOpPA TEMBI.

4. TekcTOBOE M3JIOKEHUE MaTepuala (OCHOBHAS YacTh).

5. 3axiroueHue ¢ BBIBOJIaMHU I10 Bcel padoTe.

6. CiCOK MCTOIB30BAHHOMN JTUTEPATYPHI.

2. Pecpepam.

Pegepam — dopma mnuceMeHHON pabOTB, KOTOPYIO PEKOMEHIyETCsS
OPUMEHSATh TPH OCBOEHWUW MAHUCIUIUIMH 4YacTH, (POPMUPYEMOW YYaCTHHUKAMU
oOpasoBarenbHbIX OTHOmIeHHW. Kak mpaBuio, pedepar mnpencraBiser coOou
KpaTKO€ H3JI0KEHUE  COJIEpKaHUS  HAy4YHBIX TPYJOB, JHUTEpaTypbl MO
ONPENEIICHHOW HAYYHOU TEME.

Temy pedepara oOyuaromimecs BbIOMpPAIOT MO kejdaHutro. OCHOBHOM

KpuUTepuil BbIOOpa — y4eOHO-HAYYHbII U TPO(PECCHOHANBHBI HMHTEpEC
00yyJaroIerocs.
Ilenvy nHanucanusi — Oojee TIYOOKMIl YpOBEHb OCBOEHHUS TEMAaTHUKHU

mucuuiuinHbel.  OOyuvaromieMycss TpU  HamvcaHuu pedepata NPENCTOUT CTaTh
UCCJIeIOBAaTENIEM, B3IMVIIHYTh Ha MPOOJEMY CaMOCTOSITEIbBHO M, MOXET OBbITb,
0OHApYXHUTbh, OTKPHITH JIJIs1 CEOS TO, UYTO OCTABAIOCH paHEe HE3aMEUEHHBIM.

Cmpykmypa pedepaTa BKIIOYAET CIASAYIOIMINE KOMIIOHEHTHI:

- TUTYJbHBIU JIUCT;

- COJIEpKaHHUE;

- BBEJCHHC;

- OCHOBHYIO 4acCTh;

- 3aKJIIOYECHUE;

- CIIMCOK MCIOJIb30BAHHOM JIUTEPATYPHI;
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- -TIPUJIOKEHUSI.

Bo 8geodenuu 000CHOBBIBAECTCSI aKTYadbHOCTh BHIOPAHHOW TEMBI W JIMYHBIN
WHTEpEC aBTOpa K TEME.

B ocnoenoti uacmu He06X0IMMO OCBETHUTH TE€ WJIM WHBIE CTOPOHBI MIPOOIIEMBI.
Marepuanm OCHOBHOM YacTH pEKOMEHIyeTcsi u3naratb B (opme mnaparpados.
Brauane uznaraercsi TEOPETUUECKU MaTepua: OMUCHIBAIOTCA padOYMe TEPMUHBI,
paccMaTpuBalOTCS UMEIOIIMECS B HAYYHOU JINTEPATYPE TEOPETUUECKUE KOHUEIUH,
BaOXHBIC TIOJIO)KEHUS, AaCHEeKThl. 3aTeM MPUBOIATCA (PaKTUUYECKHE JIaHHBIE:
HAOJIIOCHUS CIICIUAIMCTOB, HAOMIOIeHUsT 00yYaroerocs. Xopouio, eciau yaacTcs
KPUTUYECKU TPOAHATU3UPOBATH M COMOCTABUTh TEOPETHUYECKHME M (DAKTUYECKHE
JTaHHbIE.

B szaknrouenuu QopMynupyroTcs BBIBOJIBI, JA€TCS OLICHKA MPOBEIACHHOTO
aHajM3a, N3y4eHHOro MaTepuarna.

Pegepam  odopmnsiercs  Ha  IIEKTPOHHOM  HOcUTene,  mpUQT
TimesNewRoman, pazmep — 14 pt, momnst mo 2 cM ¢ kaxaoi croporbl. OobeM — 10-
12 ctp. Hymepamusi ctpanuil — no 1eHTpy BHU3Y. CHNHCOK HCHOJIb30BAHHBIX
MCTOYHUKOB COCTaBJISICTCS B anpaBUTHOM MOPSIAKE METOI0M
oubmuorpaguyeckoro omnucanuss no ['OCTy. B cinydae wucnoiap3oBaHUs
MaTepuaioB UHTepHET HE0OX0IUMO YKa3bIBATh 3JIEKTPOHHBIE CANTHI.

B Tekcre pedepara B ciyyae MCIOJIIB30BAaHUS LMTAT HEOOXOIMMO J€NaTh
CHOCKM C YyKazaHuem Oulnuorpauyeckux JMJaHHBIX M COOTBETCTBYIOLIEH
cTpaHuibl. TUTyIbHBIA JHCT O(QOpPMIIIETCS B COOTBETCTBHM C 00pas3lamu,
IpeI0CTaBIsIEMbIMU Kaeapoil.

3. Jluckyccus (8 pescume oHnaliH).

Jluckyccusi sABISIETCS OJHOM W3 BaxHeEHmMX ¢opM 00pa3oBaTeIbHON
NEATENIbHOCTH, CTUMYJHPYIOIIEH  MHULIMATUBHOCTh  YYallUXCS, Pa3BUTHUE
pedaekcuBHOTO MBIIUICHUS. B OCHOBE MUCKycCHUM — METOJ OOCYXKICHHS H
pasperieHusi CIOPHBIX BOIMPOCOB. B oTimunme OT 00CyXIeHus Kak oOMeHa
MHEHUSMH, JTUCKYCCHEW Ha3bIBAIOT OOCYXICHHE-CIIOP, CTOJIKHOBEHHE TOYEK
3peHUs, MO3ULMNA U T.11. JIUCKyCCUsl — paBHONPABHOE 00CYKIEHUE 00yUarOIMMUCS
(moa pyKOBOACTBOM M C YYETOM ILJIJAHMPOBAHUS MPENofaBaTelIeM) BOIIPOCOB, Ha
KOTOPbIX HET €JIMHOr0 OTBETa B XOJI€ OCBOEHUS Marepuana H3ydyaemMou
JUCHUIUIUHBL. Pe3ylbTaToM MUCKYCCUU MOXET OBbITh 00lllee COTJIallleHHue, Jydlliee
NOHUMAaHUE, HOBBIM B3IJIA Ha MpoOiieMy, COBMECTHOE peuieHue. B onmnaiin
pexume oOydyarolmuMmcs Mmpejjaraerca OOCYyAWTh 3asdBICHHYIO TeMy, HalTH
croco0bl  MPO(ECCHOHATILHOTO TIOBEJACHHS B TOM WM HHOM CHUTYyallUU.
[IpenonaBatens BbITIONHSAET (QYHKIMU Beayuiero auckyccuu. OH OIICHUBAET:
AKTUBHOCTh K&XJIOIO Yy4YaCTHHUKA; CTENEeHb BIAQJCHUS 3HAHUSMU KaXJIOTO
YYaCTHHUKA; OPUTUHATBHOCTD MPEJIaraeMbIX U, peleHuN.

4. Jloknao (c npezenmayueti)

Jloknao — BUJ CaMOCTOSATEIBLHON pabOTHI, CIIOCOOCTBYET (HOPMUPOBAHHIO
HABBIKOB HCCJICIOBATEIHCKON PabOTHI, pacHIMpseT MO3HaBaTEIbHBIE WHTEPECHI,
MPUYYAeT KPUTUUECKHU MBICIIHUTD.

['maBHass OCOOEHHOCTh JOKJIAAa 3aKIOYaeTcss B TOM, 4YTO IEpea
oOy4JaronMMcsi CTOUT 3a/iada MpPOJAEMOHCTPUPOBATH CBOE OPATOPCKOE MCKYCCTBO,
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YMEHHE B Te4YeHUE S-7 MHUHYT KpPAaTKO H3J0XKUTh OCHOBHBIE TOJIOKEHUS
U3Y4YEHHOTO MaTepuasa, ObITh TOTOBBIM OTBETHTh HA 3aJJaHHBIC BOIIPOCHI.

[ToaroToBka mokmana TpeOyeT OOIBIION CaMOCTOSITEIBHOCTH M CEPbEe3HOM
UHTEJUIEKTyaqlbHOH  paboThl. OHa  BKIIOYAET  HECKOJbKO  3TalmoB U
IpelycCMaTpuBaeT JIMTEIbHYIO, CUCTEMATHYECKYI0 paboTy oOydamluxcs u
NOMOILb MTEArOroB Mo Mepe HEOOXOIUMOCTH:

— COCTaBJISIETCS IUIaH JIOKJaga MyTeM OOOOIIEHHUs W JIOTHYECKOro
NOCTPOEHUSI MaTepHraia JOKIaaa;

— MOJAOUPAIOTCS] OCHOBHBIE UICTOUHUKU UH(POPMAITUH;

— CHUCTEMaTHU3UPYIOTCS MOJyYCHHBIC CBEJICHUS MyTEeM H3y4YeHHUs HauOoJliee
BaXHBIX HAYYHBIX pabOT MO JAHHOW TeMe, MepeueHb KOTOPHIX, BO3MOXKHO, JAeT
caM Iperno/iaBaTeb;

— JIeNaloTCsl BBIBOABI M OOOOIIEHHS B PE3ysIbTaTe aHall3a W3YYEHHOTO
MaTepuaiia, BBIJIEJICHUST HauOojiee 3HAYMMBIX IS PACKPBITHA TEMBbI JIOKJIana
(haKkTOB, MHEHUI Pa3HBIX YUCHBIX U TPEOOBAHUS HOPMATHBHBIX JJOKYMEHTOB.

K poknagy mno yKpynmHEHHOM TeMe€ MOTYT HPUBJIEKAThCA HECKOJIBKO
00yyYaroIMXCsi, MEXAY KOTOPBIMU PaCHpEAEIsIIOTCS BOIIPOCHI BHICTYILIICHUS.

OOBIYHO B KayecTBE TEM Ui JOKJIAJ0B NPENoJaBaTesieM MpEeAaraeTcsi TOT
MaTepuan y4eOHOro Kypca, KOTOpPBIM HE OCBEIIA€TCA B JICKIMAX, a BHIHOCUTCS Ha
CaMOCTOATENbHOE Hu3ydeHue. [loaToMy MOKIanbl, CHOENaHHbIE HAa MPAKTUYECKHX
(CeMHHAPCKUX) 3aHSTHUSIX, C OJHOW CTOPOHBI, MO3BOJISIIOT JOMOJHUTH JICKIIMOHHBIN
MaTepuall, a C JIPYyroi, — JaroT MPernoAaBaTeI0 BO3MOXKHOCTb OLIEHUTh YMEHMS,
00yYaroUIMXCsl CAMOCTOSITENILHO Pa00TaTh ¢ y4EOHBIM U HAYYHBIM MaTEPUAIOM.

[Toctpoenue mgoknazga, Kak MW JIFOOOW Jpyrol MNHCBMEHHOW paboOThI,
TPaJMIIMOHHO BKIIIOYAET TP YACTU: BCTYIUJICHUE, OCHOBHYIO YacTh U 3aKJIIOUCHHUE.

Bo BcrymieHun o003HayaeTcsi aKTyalbHOCTh MCCIEAYeMOW B JIOKJIAeC
TE€MBbI, yCTAHABIIMBAETCA JIOTHUECKAs CBS3b €€ C APYTUMU TEMaMHU.

B 0CHOBHOI1 4acTH pacKpbIBa€TCs COJEPKAaHUE PACCMATPUBAEMOI'O BOIPOCA.

B zaknmroueHnn (QopmMymupyrOTCS BBIBOJBI, JCNAIOTCS MPEJIOKCHUS H
MO TYEPKUBACTCS 3HAYCHUE PACCMOTPEHHOM MPOOIIEMEL.

JIoKnag MOET CONpOBOXKAATHCS MNpe3eHTauueil. [llpezenmayus — 3TO
JIOKYMEHT WIM KOMIUIEKT JOKYMEHTOB, NMpPEJIHA3HAUYCHHBIM JIS TPEACTaBICHUS
yero-nubo (opraHuszanuu, MPOEKTa, MpoAaykra u T.m.). llenb mnpeseHTanuu —
JIOHECTH JO IIEJEeBOM ayJAUTOPUU TIOJHOIEHHYI0 HH(opManuioo 00 0O0bEeKTe
Ipe3eHTaIuu B y00HOU Gopme.

[Ipu nmnpoBeaeHUU MNPAKTHUECKUX (CEMUHAPCKUX) B3aHATHH METOI0M
pa3BepHyTO Oecelbl MO OTICIbHBIM BOMPOCAM MOXKET BBICTYIIUTH 3apaHee
MOJITOTOBJIEHHOE COOOIICHHE.

Coobwenusi OTAMYAIOTCS OT JOKJIAMO0B TE€M, YTO JOIMOJHSIOT BOMPOC
(haKTHYEeCKUM WJIM CTATUCTUYECKUM MaTePUaIOM.

Heobxoammo BeIpa3uTh CBOE MHEHHUE TI0 MTOBOAY OCTABJICHHBIX BOIPOCOB H
MOCTPOUTH CBOM OTBET B JIOTMYECKOW B3aUMOCBS3U C YK€ BBICKA3aHHBIMU
CYXJICHUSIMH.

BrinonHenus ornpeneneHHbIX TPeOOBAHUM K BBICTYIICHUSIM O0YyYaronuxcs Ha
MPAKTUYECKUX  (CEMUHAPCKUX) 3aHATUSAX  SBISAIOTCS OJHMM U3 YCIIOBHA,

15



00ecreurBarONIMX YCIeX BbICTYMAIOIINX.

Cpenu HUX MOHO BBIIETUTH CIEAYIOLIHE:

1) B3aMMOCBSI3b BBICTYIUICHUS C MPEAIISCTBYIOICH TEMOU UITH BOIIPOCOM;

2) pacKphITHE CYITHOCTH MPOOIEMEI;

3) METONOJIOTMYECKOE  3HAYeHHE  HCCIEAyeMOro  Bompoca s
npo¢eCCUOHATILHON U MPAKTUYECKON JIEATEIIbHOCTH.

5. Kypcosas paboma

Kypcosas paboma — 3amanue, KOTOpPOE BBIMONHIETCA CTyJIEHTAMH B BHUJIC
uccueaoBaTenbckoil paboTel. KypcoBble pabOTHl BBIMIONHSIOT IO IpPeAMETaM,
KOTOpBIC SIBIISIOTCS OCHOBHBIMHU T10 CTICIIHATEHOCTH.

Cooeporcanue xypcoBoit pabotThl. KypcoBas pabora, kak IpaBuio,
BKJIIOYAET Meopemuyeckylo 4YacTb — W3J0KEHHE TMO3UIUMH U TOAXOOB,
CJIOKUBIIMXCS B HAYKE MO TaHHOMY BOTIPOCY, U aHaiumuyeckyro (IpaKTUIeCKyro
4acTh) — COJIEpPIKAIYI0 aHaJIU3 TPOOJIEMbI Ha TPUMEpPE KOHKPETHOM cUuTyaluu (Ha
nmpuMepe TPEANPUITUS, COIUATBLHON TPYIIIHI).

KypcoBass pabGotra B 00s3aTelIbHOM TOPSAOKE COJIEPKHUT OTJIaBJICHUE
(comepkaHue), BBEJCHHE, TeopeTudyeckui(ue) pasznen(bl), MpaKkTUUYEeCKUii(ue)
paznen(pl), MHOTA MPOEKTHYIO 4YacTh, B KOTOPOW OOYyYarOIIMICS OTpa)kaer
IPOEKT peHIeHUs paccMaTpuBaeMoll  MPOOJIEMbI, 3aKIIOUYEHHEe, CIHUCOK
JUTEpaTyphbl, U MPUIOKEHUS MO HeoOxoaumocTH. OOBEeM KypcoBOMl pabOThI
MOJKET BapbUPOBATHCA.

Beedenue noKHO OBITH BHICTPOCHO IO ONPEEICHHON CTPYKTYPE U TOTKHO
colepkaThb  aKTyaldbHOCTh  (JIOJDKHAQ  pPacKpblBaTh  BAXKHOCTh  M3YUYEHUS
paccMaTpuBaeMoOi MpoOJIEeMATUKU) HCCIIEOBAHUS, 1eNb (0KHIaeMblii KOHEUHBIN
pe3yJbTaT MCCICAOBAHUA), 3agadyd (dTambl JOCTHXKEHUS IIeiaM) pPadboThl (3TO
00BIYHO JienaeTcsi B (hopMe MEePEUNCIICHHUS: U3V UUMb, NPOAHATUIUPOBANb, ONUCAND,
8bIAGUMb, UCCIE008aMb, Npednodcums W T.J. KomudecTBO U  cojaepkaHue
peraemMbIx 3aJad JIOJDKHO COOTBETCTBOBATh HA3BAHMIO W COJEPIKAHUIO TJIAB,
naparpadoB), oOBeKT (COOBITHE, SBIICHWE, MPEAMET Ha KOTOPHIM HAMpPaBICHHO
UCCIIEJIOBaHMSI) U TpeaMeT (ompeiesieHHass 4acTb, CBOMCTBO, XapaKTEPUCTHKA
00bEKTa) UCCIIEIOBAHMS, CTEIICHh Pa3pabOTaHHOCTU MPOOJIEMBbI (aHAIN3 HAYyYHOU
JUTEpaATyphl MO TEME HCCIEOBaHMS. 37ECh BBISIBIAIOTCS HanbOoyiee Ba)KHBIC,
JMCKYCCHOHHBIE BOIIPOCHI M3y4aeMOW TEMbl M HAaMMEHEe H3yYEHHBIC AaCTEKThI
npoOiemMbl), METOJOJIOTHIO HCCIEAOBAHUS (T€OpeTHYecKue pa3paboTKu U
NPaKTHYECKUE METOJIbI, C MIOMOIILI0 KOTOPHIX PEIIATUCh TOCTABICHHBIC 3a1a4H),
CBEJICHUS O CTPYKType uccienoBanus. OCHOBHOE IMpeIHa3HAYEeHUE BBEJICHUS — ATO
MOJIFOTOBKA YUTATENS K TOHUMAHUIO MTPOOJIEMAaTUKKU TEMbI KypCOBOM paOOTHI.

OO0bem BBeJIeHUS HE JOJKEH MPEBBIIIATh 2 CTPAHUIIBI.

B ocHosmnoli vacTu packpbIBaeTCs CYIIHOCTHBIE OCHOBBI, CTPYKTYpPHBIE H
JMHAMUYECKUE AaCHEKThl HCCIEAYEeMOTO SBJIEHUS WM TPOIEecca, MAeTcs WX
TEOPETUYECKOEe OOOCHOBaHHE C MIMPOKUM HCIIOJIb30BAHUEM  CIIeLHaIbHOU
JUTEPATYPhl U CTATUCTUYECKUX MATEPHUATIOB.

PaccmoTpenune kaxmoro BOIpoca 3aBEpPIIACTCS 6b16000M, B KOTOPOM JAeTCA
ympaBIeHYecKass OIIeHKa HCCIIETYyEMOrO0 BOIPOCA, OCYIIECTBISETCS JIOTHYECKHIA
nepexo K MOCIEAYIOMEMY H3JI0KEeHUI0. MaTepuall OCHOBHOM 4acTH JOJDKEH OBITh

16



CBSI3aH C COBPEMEHHBIMH NpOOJeMaMU TOCYIapCTBEHHOr0 (MYHHULMIAIBHOTO)
ynpasierus B Poccun. O6beM 0CHOBHO#M YacTh — 10 20 CTpaHHII.

OcHoOBHas1 4acTh KypCcOBO# pabOThI, KaKk MPaBWIO, COCTOUT U3 JIBYX (TpeX)
IJIaB.

B nepBoil 1i1aBe paccMaTpHBAETCS CYUIHOCTb M TEOPETHYECKHUE OCHOBBI
UCCJIEIyEMOTO ABJICHHS WM Mpouecca (B YaCTHOCTH, MOIX0/Ibl U3YUEHHUIO U TOUKU
3peHusl TMPEACTABUTENEH pas3IMyHbIX WIKOJA M TeuyeHui). BplgBasioTcs HX
OPEANOChUIKH,  YCJIOBHS  pa3BUTHUS,  XapaKTepuzyercsa  CTpyKTypa (wiu
KJaccudukanus), aHaIM3UPYIOTCs MOKa3aTeau U UX 3HAUUMOCTb.

Bo BTOpoi#l I1aBe xapakTepHU3yIOTCS COCTOSHUE, JTWHAMUKA, MPOOJIEMBI, a
TaK)Ke TeHACHIIMM Pa3BUTHS UCCIEAYEMOro SIBJIICHUS WIH Tpoliecca (Kak MmpaBuiio,
3a TMOCJEAHHE HECKOJbKO JieT). BBISABISIOTCS W OIEHUBAIOTCS OTKJIOHEHUS
NPakTUKA OT TEOPUHU, YCTAHABIMBAIOTCS IIOJOKUTEIIbHBIE M HEraTUBHbBIC
TEH/ICHIIUH, ONKUCHIBAIOTCS COCOOBI YCTPAHEHHUS WM OCJIa0JIeHUs UX JIEHCTBUSL.

CopnepxaHue IJ1aB OCHOBHOM 4acTH JOJKHO TOYHO COOTBETCTBOBATH TEME
KypCOBOW padOThI U MOJHOCTBIO PACKPHIBATH €€.

B saxmouenuu moOABOAATCA HMTOTM  HMCCIEAOBAHUA, (OPMYIUPYIOTCS
KpaTKHE, CaMOCTOSTENIbHbIE BBIBOJBI MO cojaepxkaHuio padoTel. Kak mnpasuio,
coZiepKaTeNIbHbI aCHEeKT 3aKJIIOYEHUs ONpENEeNseTcsl MOCTABICHHOW B padore
Henblo U cHOpPMYJTUPOBAHHBIMH 33Ja4aMH. 3/€Ch K€ OTMEYaeTCsl MpaKTH4ecKas
HAIPaBJIEHHOCTh M LIEHHOCTh PadOThI, 00JACTh €€ HACTOSIIEr0 MM BO3MOXKHOTO
OyIy1iero npuMeHEHHUs.

BaxHO n0Ka3aTh, YTO MOCTABJICHHBIE 3aJ1a4M PEIIEHBI U LIENIb JOCTUTHYTA.
Ecnu npoBeneHHoe HCClIEIOBAHWE HE JOCTHUIJIO IIeJIM, HEOOXOAMMO OTMETHUTH,
HACKOJIBKO aBTOPY yAAJIOCh MPHUOIU3ZUTHCS K PEHICHUIO JaHHBIX 3a/1ady U UMEEeTCs
JI1 BO3MOYKHOCTh PEIIUTh UX MOJTHOCTBIO WIIA YACTUYHO.

BbiBon B 3aKIIIOYEHHM HE JIOJDKEH NPEACTaBISITh COOONW MEXaHHMYECKOIo
CYMMHPOBAHMS PE3IOME, COAEP/KAIIMXCS B KOHIIE IJ1aB. B 3akitOueHHMH TOJKEH
COJIEpKaThCsl OOIIHI UTOT BCErO UCCIIEOBAHMS, €M0 KOHEUHBIN pe3ybTar.

PekomeHnnyeMblil 00bEM 3aKIIFOUEHUS — 2-3 CTPAHUIIBL.

7. IllepeyeHb y4eOHO-METOAMYECKOr0 o0ecredeHus JAJIs CAMOCTOATEIbHOM
padoThHI 00Yy4AKIIMXCS MO0 JUCHHUILIMHE (MOIYJIIO)

CamocrosiTenbHas paboTa 00y4daroImMXCcsl BKIIOYAET CleAyomue GopMbl:

- ayIUTOpPHAsl CaMOCTOsITENIbHAsA padoTa;

- BHEAYAUTOPHAs CaMOCTOsATEIbHAsI paboTa;

- TBOpUYECKas, B TOM YHCJIe HAYYHO-UCCIIEeI0BaTeNbCKas paboTa.

AyautopHasi caMOCTOsITelIbHasi paboTa OOydalIMXCAd IO JaHHOU
JUCLUIUIMHE IPELyCMAaTPUBAET:

- BBITIOJIHEHUE CAMOCTOSTEIbHBIX padoT;

- BBIIIOJTHEHUE KOHTPOJIBHBIX ¥ IPAKTUYECKUX padoT;

- pelIeHne 3a1a4 TEOPETUIECKON U TPAKTUYECKON HAIIPABICHHOCTH;

- paboTy cO CIIPaBOYHON, METOAMYECKON U HAYUHOU JTUTEPATYPOK;

- pELIEHHE KEUCOB, IEJIOBBIE UTPBI.
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OCHOBHBIMU BUJAMH CaMOCTOATEIbHOW padOTHl OOydaroluxcs Mpu
U3y4YEeHUU JAHHOMN JTUCUUIUIMHBI SBJISIOTCS:

- TOATOTOBKA K ayJUTOPHBIM 3aHATHUSIM M BBINOJIHEHHUE 3a/JlaHUN Pa3HOTO
YPOBHSL CIIOKHOCTH: K MPOOJIEMHBIM JIEKUIHUSM, CEMHUHapaMm, IUCKYCCHSM,
KOJUTOKBUYMaM H T.I1.;

- UW3YyYEHHE OTICNbHBIX TEM WM BONPOCOB YYE€OHOW AMCIUILINHBI,
COCTaBJICHHE KOHCIIEKTOB, CAMOKOHTPOJIb 3HAHUI;

- BBINOJIHEHWE KOHTPOJBHBIX pPabOT, KOHTPOJIBHBIX JOMAIHUX padorT,
TBOPYECKHUX 3aJaHUM;

- MOJrOTOBKA JIOKJIAJ0B, COOOIIEHUH, pedepaToB, acce, Mpe3eHTalui, u T.1.;

- BBINOJIHEHHWE TECTOBBIX 3aJaHUM C HCIOJB30BAHHEM HWHTEPHET-
TPEHAXXEPOB;

- TOATOTOBKAa K YYacTUIO B HAYYHBIX U HAYYHO-TIPAKTHYECKUX
KOH(DEpEeHIIUAX U CEeMUHapax.

Meponpustus, CO34a0liue MNPEANOChUIKM W YCIOBHS U pealu3aluu
CaMOCTOSITENIbHOM pPalOThI, JOKHBI MpelycMaTpuBaTh OOECIEYeHHE KaxI0ro
00yyaroIero:

- METOJUKaMHU BBITIOJIHEHUSI TEOPETUUYECKUX M TPaKTHUECKUx (y4ueOHO-
UCCIIEIOBATENBCKUX U JIp.) paboT;

- HH(OPMALIMOHHBIMU pecypcaMu (CIIPABOYHUKH, y4eOHbIE MOCOOUs, OaHKH
WH/IMBHIyaJIbHBIX 33JJaHui, 00yJarome mporpaMMbl U T.1.);

- METOAMYECKUMH MarepuaiamMu (yKa3aHHs, PyKOBOJCTBA, NMPAKTHKYMbI U
T.IL);

- KOHTPOJUPYIOIIUMH MaTepHallaMu (TE€CTbl, KOMIIbIOTEPU3UPOBAHHOE
TECTUPOBAHUE);

- KOHCYJIbTaIlUsIMH;

- BO3MOXHOCTBIO MYOJIMYHOTO OOCYXKICHHS TEOPETUYECKHX H/WIH
OPAaKTHUYECKUX PEe3yJbTaTOB, MOJIYYEHHBIX OOYYaIOIIUMUCS CaMOCTOSTEIbHO
(koH(pEpEHITNH, KOHKYPCHI).

8. ®oH OLIEHOYHBIX CPEACTB /ISl POBEAEHNsI IPOMEKYTOYHOMH aTTecTAlUN
00y4arIuxcs no JUCUUIJINHE (MOIYJIIO)

®onpa oneHouHblx cpenctB (ganee — P®OC) — KOMIUIEKT METOAMYECKUX
MaTepuagoB, HOPMUPYIOLIUX MPOIEAYPHI OIICHUBAHUS PE3YJIbTaTOB O0yUYEHUs, T.C.
YCTAaHOBJICHUSI ~ COOTBETCTBUSL ~ YYEOHBIX  JIOCTHKEHUN  3alIaHUPOBAHHBIM
pesynbTaTam oOyuenus u tpedoBanusm OIl BO, paGouux mporpamm AUCIUIUIMH
(moayneit). ®OC mpeaHazHayeH [Isi MPOBEACHUS TEKYIIEro KOHTPOJIS
YCIIEBAEMOCTH Y MTPOMEKYTOUHOM aTTECTALINU.

@®OC kak cucrema OLIEHUBAaHMS COCTOUT U3 CIEAYIOIIUX OCHOBHBIX YACTEM:

1. ®oH OIIEHOYHBIX CPEICTB: 00IIast XapaKTePUCTHKA;

2. I[lepeyeHb KOMITETEHIINN C YKA3aHUEM 3TANOB UX ()OPMHUPOBAHUS:

2.1. KoMmereHnnu ¢ yKa3aHHEeM 3TarnoB WX (OpMUPOBaHHUS B MpoOIlEcCe
OCBOEHUS TUCIUIUITMHBI U UHAUKATOPBI KX JTOCTUKEHUS.

2.2. Ilnanupyembie pe3ysibTaTbl OOYYEHUS MO TUCIUIIMHE, COOTHECEHHBIE C
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WHIUKATOPAMU JTOCTUKEHUS KOMIIETEHLIUN.

3. [TacnopT oHJa OLIEHOUHBIX CPEJICTB TEKYIIETO KOHTPOJIS, COOTHECEHHBIX
C MHAMKATOPAMH JTOCTH>KEHHUSI KOMITETEHLIUN.

4. Buapl TeKylIEro KOHTPOJIS, a TaKXKe IOKA3aTead W KPUTEPUU UX
olleHMBaHUs (110 BUJIaM).

5. ConeprkaHre OLIEHOYHBIX CPEACTB TEKYILIEr0 KOHTPOJIS, COOTHECEHHBIX C
UHIMKATOPAMH TOCTUKEHUS KOMITETEHLIUM.

6. ConepxaHHe OLEHOYHBIX CpEIACTB IPOMEKYTOUHOM aTTECTAIUHU,
COOTHECEHHBIX C MHJIUKATOPaMU JOCTUKEHUSI KOMIIETCHIIUH.

7. Kputepun OLEHUBAHMUS PE3YJIbTATOB OOYYEHUS MPOMEKYTOUHOU
aTTECTalMy MO TUCLUIUINHE.

OOC sBasieTCss HEOTHEMIIEMOM YacThlO0 paboueld MPOrpaMMbl JUCHUTITUHBI
u oopmieH kak [Ipunoxkenne k padodeii mporpamMmme JUCITUTUTHHBIL.

Bonpocet 0na noozomoeku k 3auemy:

1. IloHATHE, CYINHOCTH W MPUHLMIIBI IPEIOCTABIEHUS TOCYJaPCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT.

2. Oprassl TOCYyJIapCTBEHHOW BJIACTH, OKa3bIBAIOUIUE TI'OCYJIAPCTBEHHBIE
YCIIyTH.

3. Opranbl MECTHOTO CAMOYNPABJICHUS, OKa3bIBAIOIIME MYHHUIUIIAIbHBIE
YCIIyTH.

4. KIiIHeHTOOPHMEHTHPOBAHHOCTh. JleneHTpanu3anus. JleKkoHUeHTpauus.
Mapketu3zarnus. JleGropokparuzanus.

5. llenTpbl OOCHYy>KMBaHMSI HAaceleHUs MO0 MPUHIUIY OJHOrO0 OKHA.
DNEeKTPOHHbBIE MTyOJINYHBIE YCITYTH.

6. Pe3ynbpTaTuBHOE yIpaBJ€HUE yOJIUYHBIMU YCIIyTaMH.
HerocynapcTBeHHBIN ceKTOp U yOIUYHBIC YCIYTH.
7. CucrtemMa  3aKOHOAATENbCTBA,  PErYJHPYIOMIAs  OpPraHU3aIUIO

IPEIOCTABIEHUSI TOCYAAPCTBEHHBIX M MYHULMIIAIBHBIX yciIyr B Poccuiickoi
denepanuu.

8. IloHsTHE TOCYHApCTBEHHBIX M MYHULMIIAIBHBIX YCIYTI B POCCHUHCKOM
3aKOHOJJATENIbCTBE.

9. CoOTHOLIEHUE TMOHATHM MOJHOMOYME OpPraHa IOCyJapCTBEHHOW BJIACTH
(oprana MECTHOTO CaMOYIIpaBJICHMs), TOCyJapCTBeHHAs (MyHULIMMNAIbHAs)
(GyHKUHS — TOCY1apCTBEHHAS (MyHULIUIIANIbHASA) yCIIyTa.

10. Tlonstue «3asBUTENbY». I[IpUHLMNBI OpraHU3alUKd MPEAOCTABIICHUS
rocyJapCTBEHHBIX U MyHUIIMIIAIBHBIX YCIyT B Poccuiickon @enepanyu.

11. TpeboBaHus K MPENOCTABICHUIO TOCYAAPCTBEHHBIX (MYyHUIUIAIbHBIX)
YCIIYT.

12. IIpaBa 1 00s3aHHOCTH YYaCTHUKOB IPEIOCTABIICHUSI FOCYAAPCTBEHHBIX
(MyHUIMIIANIBHBIX) YCIYT U 3aABUTENEH.

13. Ilpobnembl mpeAocTaBiICHHUsS] TOCYJAPCTBEHHBIX W MYHHIIMITAIbHBIX
ycayr B Poccuiickon @enepanum.

14. 3agaun N0 COBEPIIEHCTBOBAHUIO MPEJOCTABICHHS FOCYJAPCTBEHHBIX U
MYHHIUMIIAIBHBIX yciIyr B Poccuiickon denepanuu.

15. Pa3BuTme CceTM ULEHTPOB NPEAOCTABICHUS TOCYAAPCTBEHHBIX U
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MYHHUIMIAIBHBIX YCIYT 10 IPUHIMILY «OJIHOIO OKHA.

16. Nudopmaruzanus NpoIECCOB MNPEAOCTABICHUS TOCYIapCTBEHHBIX U
MYHULIUNAIbHBIX YCIYT.

17. PazBuTHe MEXBEIOMCTBEHHOIO SJIEKTPOHHOT'O B3aUMOICUCTBUS.

18. PersiameHnTanus okazaHus rocyJapCTBEHHBIX U MyHUIUIAIbHBIX YCIIYT.

19. MoHuTOpUHTI KadecTBa IPEAOCTABIEHUS TOCYIApCTBEHHBIX U
MYHHUIUNATbHBIX YCIYT.

20. Knaccuukanus 1 MyHUIUIIATIbHBIX YCIIYT.

21. VYmpaBieHYeCKHME TEXHOJOTUU TMPEAOCTABICHUS] TOCYIApCTBEHHBIX H
MYHUIIMNIATBHBIX YCIYT B 3aBUCUMOCTH OT OCOOCHHOCTEN KilacCU(UKAIIUU YCITYT.

22. Ormpexnenenre MHOTO(QYHKIIMOHAIBHOTO IIEHTPA MPEAOCTaBIICHUS
rOCyJIapCTBEHHBIX U MYHHIIMNAIbHBIX YCIyT. [[pUHIIMI «OJTHOTO OKHAY.

23. @®yHKIMM, NpaBa U OOS3aHHOCTH MHOTIO(PYHKIMOHAJIBHOTO LEHTPA.
TpeboBanus K wuHPPACTPYKType MHOTODYHKIIMOHANBEHOTO 1eHTpa. Llentp
TeneOHHOTO OOCITYKUBaHUSI MHOTO(QYHKIIMOHAIHHOTO IIEHTPA.

24. Yenyru, KOTOpBIE 1eecooopa3Ho PEAOCTABIATh B
MHOTO()YHKIIHOHAJIbHOM LIEHTPE.

25. JIONOJHHUTENBHBIE YCIYIHM, JIONYCTUMBIE K TPENOCTABICHUIO B
MHOTO()YHKIIHOHAJILHOM LIEHTPE.

26. @opMmarbl MPENOCTABICHUS YCIYr. YOaleHHOoe pabodyee MECTO
MHOTO()YHKIIMOHAJILHOTO EHTPa. MOOMIIbHBI MHOTO()YHKIIMOHATIBHBIHN LIEHTP.

27. Cornamenue o  B3aumojeiictBuu. AHNC M®IL], Cucrema
MEKBEJOMCTBEHHOI'O 3JIEKTPOHHOTO B3aUMOJECHCTBHUS.

28. OmpeneneHue MNpeAOCTaBICHUS YCIyr B 3JIEKTPOHHOU (dopme.
HopmatuBHnas 6a3a npeaocTaBieHUs rocyJapCTBEHHBIX U MYHUIIUNAIBHBIX YCIyT
B DJICKTPOHHOH (hopMme.

29. Ilopran rocyaapCTBEHHBIX M MyHULMIIAIBHBIX yciyr. Llenmn co3nanus
CUCTEMBI MOPTAJIOB T'OCYJAPCTBEHHBIX U MYHULMIAIBHBIX YCIYr. DJIEKTPOHHBIN
JOKYMEHT.

30. Drambl nepeBoja TrOCYNAapCTBEHHBIX W MYHULMINAIBHBIX YCIyT B
ANEKTPOHHYI0  (GopMy  MpeAocTaBlieHHs. MHCTpyMEHTbl  IpenocTaBIEHUs
roCcyJapCTBEHHBIX U MYHHUIIMIAIBHBIX YCIYT B 3JIEKTPOHHOHU (hopMme.

31. DIEKTPOHHOE NPHUIIOKEHNE YHUBEPCAIBHOMN DJIEKTPOHHOM KapTHI.

32. OcCHOBBI OpraHu3aluy JEATEIBHOCTH MO BBINYCKY, BbLAAYE U
00CITy)KMBaHUIO YHUBEPCAIBHOU 3J1€KTPOHHON KAPTHI.

33. Onpenenenue U PyHKIMU YIOCTOBEPAIONIETO 1eHTpa. [loHsTHE U BUIBI
3JIEKTPOHHOM MOAIUCH.

34. Y4acCTHHUKHU 31EKTPOHHOTO B3aUMOJIEUCTBUA.

35. HoxymeHtsl (cBeieHHsi)), OOMEH KOTOPHIMH MEXIy OpraHaMu H
OpraHu3alMsIMU IIPU OKa3aHUM TOCYAAPCTBEHHBIX W MYHUUMUIAJIBHBIX YCIYT
OCYLIECTBJISIETCS B AJIEKTPOHHOM BHU/IE.

36. TpeboBaHusT K B3aUMOJCHCTBUIO WH(OPMAITMOHHBIX CHCTEM B €IUHOU
CUCTEME MEXBEJOMCTBEHHOTI'O 3JIEKTPOHHOT'O B3aMMOJIEHCTBHS.

37. YHUBEpCaIbHbIC JICKTPOHHBIC KAPTHI.

38. Iloxxonmpl B YNpaBIE€HUU CETHIO MOABEJOMCTBEHHBIX YUPEKIACHHM.
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Pedopma cetu rocy1apCcTBEHHBIX M MYHUIIUITATBHBIX YUPEKICHUM.

39. HopmaruBHass  0a3a  NPEAOCTaBICHHUS  TOCYNAapCTBEHHBIX |
MYHUITUTIATBHBIX YCIYT HAa MPUHIMIIAX TOCYJApPCTBEHHOTO (MYHHIIMITAIIBHOTO)
3a/1aHHUs.

40. T'ocymapcTBeHHOE (MYHUIMIIAIIBHOE) 3aJHUE: OMPEACIICHUE, COCTaB.
Oco06eHHOCTH TOCYyAapCTBEHHOTO (MYyHUIIUMAIIBHOTO) 3alaHus 1711 aBTOHOMHOTO,
OIOIKETHOTO, KA3€HHOTO YUPEKICHUS.

9. IlepeyeHb OCHOBHO# M JONOJHUTEIBLHON Y4eOHO JIUTEPATYPHI,
HEe00X0IUMOI1 111 OCBOCHUS TUCIMILIMHBI (MOIYJIA)

@) OCHOBHAaA TUmMepamypa:

1. Bopmesckuii, I'. A. T'ocynapcTBeHHas cityk0a : y4eOHHK U MPaKTUKYM
st By3oB/ . A. bopmeBckuit. — 4-e wu3n., mepepad. u mon. — Mocksa :
M3narensctBo FOpaiit, 2024. — 305 ¢. — (Bricmiee o6pazoBanme). — ISBN 978-5-
534-17197-6. — Tekct : snexktpoHHBIA // ObOpazoBarenbHas tiardopma FOpaiT
[caiiT]. — URL: https://urait.ru/bcode/537379.

2. CunopoBa, A. A. DIEKTPOHHOE MPABUTENIBCTBO | YYEOHUK M MPAKTUKYM
s By3oB/ A. A.CumopoBa. — 2-¢ wu3d., nepepadb. u jgom. — Mocksa:
N3natensctBo IOpaiit, 2025. — 234 c. — (Bricmiee obpazoBanue). — ISBN 978-5-
534-17144-0. — Tekct : snektpoHHBI // OOpaszoBarenbHas miatrgopma FOpaiT
[caiiT]. — URL: https://urait.ru/bcode/561295.

0) OonoHumenvHasn 1umepamypa:

1. I'ymepora, I'. . DnekTpoHHOE MPaBUTENHCTBO : yUYEOHUK JJIsi BY30B /
I'. . T'ymepona, 3. . llalimueBa. — 7-e u3n., mepepab. u mom. — Mockaa :
W3narensctBO FOpaiit, 2025. — 289 ¢. — (Bricmiee o6pazoanue). — ISBN 978-5-
534-20865-8. — Tekct : snexktpoHHbI // ObOpazoBarenbHas tiatdopma FOpaiT
[caiiT]. — URL: https://urait.ru/bcode/558889.

2. MHWumakoBa, E.I. DOnekrpoHHOe NpaBUTENBCTBO B IyOJIUYHOM
yhopaBieHuH : y4yeOHoe mnocobue s By3oB/ E.I'. MHmakoBa. — Mocksa :
M3parensctBo FOpaiit, 2025. — 138 c¢. — (Bricmiee obpazoBanue). — ISBN 978-5-
534-19892-8. — Tekct : snekTpoHHBIN // OOpa3zoBarenbHas miatrgopma FOpaiT
[caiit]. — URL: https://urait.ru/bcode/557295.

10. IIpodeccuonasbHbie 0a3bl JAHHBIX M1 HHPOPMAIIMOHHbIE CIIPABOYHbIE
CHCTEMBI

1. www.biblio-online.ru — snexTponHas 6ubnuoTeunas cuctema «HOpaiTy,
JOCTyll B on-line pexumM K OOJBIIOMY YHUCITYy HAaWMMEHOBAHHM MOHOTpadwuii,
y4eOHUKOB, CITPABOYHUKOB, HAYYHBIX KYPHAJIOB, JUCCEPTAIMA U HAYYHBIX CTAaTeH
B pa3numuHblx oOmactsax 3HaHwil. ®ong OBC  TOCTOSHHO TOMOTHSETCS
ANIEKTPOHHBIMU ~ BEPCUSIMH  U3JAaHUM  POCCHMCKUX M3AaTEIbCTB, a TaKXKe
NPOU3BECHUSIMU  OTACTBHBIX aBTOpOB. DOHI dBIEKTPOHHOW OUOTHOTEKU
coctasisieT 6osee 6000 yueOHUKOB U y4eOHBIX TTOCOOUIA.

2. www.e-xecutive.ru — oOyuaromieecs cooOUmIecTBO MeHemkepoB. K
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y4acTUI0 B TMPOEKTE TMPUBJICYCHBI Jy4IlIUE OTCUECTBEHHBbIE U 3apyOeKHbIC
KOMITAaHUM W OPTaHHW3allid, MPU3HAHHBIE BO BCEM MHUPE DKCIEPTHI, aHATUTUKH U
KOHCYJIbTAHTHI. Nudopmarmonnsie pecypchl caiita PE/ICTABIISAIOT
CTpaTernyeckyto HHGOPMaIHUIO i1 MEHEIKEePOB-TIPO(ecCHOHANIOB.

3. http://www.aup.ru — busHec-mopTan npeaHazHadeH IS PYKOBOIUTEIICH,
MEHEKEPOB, MapKETOJIOTOB, (MHAHCUCTOB M HKOHOMHUCTOB MPEIMPHUITHIA.
OcHOBOI1 mopTana sBJISETCS 3JEKTPOHHas OMOIMOTEKAa NENOBOM JUTEpaTyphl U
JOKYMEHTOB, a Takke Om3Hec-popyM MO pa3IudyHBIM acleKTaM TEOpUu U
NPAKTAKK  OpraHW3aliy, IUIAHUPOBAHWS H  YIOPABICHHUS  JEATEIHLHOCTHIO
IPEAIIPUITUH.

4. http://ecsocman.hse.ru — DenepanbHBIi  00pa3oBaTENbHBIA  TOPTAT
«9koHomuka. Comuonorusd. MeEHEIHKMEHT» — 3TO CHUCTEMa TEeMaTUYECKHX
npo(ecCHOHANBHBIX  CAMTOB, BBIMOJIHEHHBIX IO CXOJHOMY 3aMbICIy U
paboTarImuX B €MHBIX CTaHAapTax oOMeHa nHpopmaiuei.

5. http://window.edu.ru — HWubpopmammonHnas cucrtema «EguHOE OKHO
JI0CTyTa K 00pa3oBaTebHBIM pecypcam» 0ObeIUHSIET B eIMHOE WH(DOPMAITMOHHOE
IPOCTPAHCTBO 3JEKTPOHHBIE PECypchl CBOOOAHOTO JOCTYyMa Jii BCEX YPOBHEU
obpazoBanusi B Poccun. B paznene «bubnuoteka» npencrasieHo Oonee 28 000
y4e0HO-METOIUIECKIUX MAaTEPHUATIOB.

6. http://www.mevriz.ru/ — XypHaja COAEPKUT MaTepuaigbl MO TEOPUH,
OpraHM3alii ¥  JKOHOMHMKE MEHEIKMEHTAa, yMPaBICHHUIO  IEPCOHAJIOM,
(UHAHCOBOMY W OTpPAcIEBOMY MEHEKMEHTY, YIPABICHUIO MEXIyHAPOIHBIM
OU3HECOM, YIIPaBICHYECKOMY KOHCAJITUHTY, HOBBIM TEXHOJIOTUSIM MEHEIKMEHTA.

7. http://www.reputationinstitute.com/ — WHCTUTYT H3y4eHUS pemyTaluu
(Reputationlnstitute), CLLIA.

8. http://www.rjm.ru/ — Hay4dHBI O>KypHal B OOJacTU yIpaBICHUS
«Poccuiickui )KypHajl MEHEIKMEHTA.

9. http://www.garant.ru/ — CnpaBouHas mpaBoBas cucrema «l apant.

10. MaTepuaiibl o COIUATbHO-IYKOHOMUYECKOMY MOJI0KEHUIO W PA3BUTHIO B
Poccun — http://www.finansy.ru.

11. Odunumaneueiii caiit banka Poccum (aHanmuThueckue Marepuabl) —
http://www.cbr.ru.

12.  Odunmansueiii  cailt ®DenepanbHONM  cIoyXObl  TOCYJapCTBEHHOM
cratuctuku Poccuiickoit denepanun. [InNeKTpOHHBIN pecypc]. — Pexum nocrtyma:
http:// www.gks.ru.

11. IlepeyeHb MHPOPMAMOHHBIX TEXHOJIOTHI, HCIIOJIb3yeMbIX NIPHU
OCYIIeCTBJIEHHH 00pa30BaTEeJILHOI0 MPOoILecca M0 JUCHUILINHE (MOAYJIIO0),
BKJIKOY A NepevYeHb NPOrpaMMHOro odecnedeHusi 1 HHGOPMALMOHHBIX
CNMPABOYHBIX CHCTEM (MPH HEOOXOAUMOCTH)

HNupopmalinoHHbIE TEXHOJIOTMH OXBATHIBAIOT BCE PECYPCHI, HEOOXOAMMBIE
uis  ynpaBieHus uH(oOpmanmen, OCOOCHHO KOMIIBIOTEPBI, MPOTPAMMHOE
o0OecrieyeHne M CETH, HEOOXOAMMBbIE /I CO3JaHUs, XpaHEHUs, YIpaBJICHUS,
nepeqaun W moucka  uHbopmaruu.  WHopmanmoHHBIE — TEXHOJOTHUH,
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UCIIOJIb3yeMble B y4eOHOM TIpollecce: KOMITBIOTEPHbIE CETH, TEepPMUHAIbBI
(KOMIIBIOTEp, COTOBBIE TEJNE(POHBI, TEIEBU30P), YCIYrH (DJIEKTPOHHAS TIOUTa,
MOMCKOBBIE CICTEMBI).

Peanuzanust y4eOHOM JUCHMIUIMHBI TPeOYeT HAIUYUSI KOMIIbIOTEPHOIO
KJ1acca Co CIAEAYIOIIMM 00eCIEYEeHUEM:

- u3 pacu€ra 1 nmomemenue Ha 1 (oaHy) rpynmy oOydaeMbix v 1 (0oauH)
IpernojaBaresb MPEAOCTaBIAECTCS TOMEIIEHHEe C paboYuMH  MECTaMHu, C
KoMmbioTepamu (ABToMaTu3npoBaHHbeie Paboune Mecta, APM), 00beTMHEHHBIMU
B JoKaibHYy10 ceTh (JIBC);

- IPENnoaBaTeNIo NPEIOCTaBISETCS YUETHAS 3aMKUCh C MPABAMHU JIOKAJIBHOTO
U CETEeBOT0 aJIMUHUCTpaTopa Ha Bcex APM;

- xapaktrepuctuku APM: OC ne nmwxe Windows XP SP3, IE 6.0;
arnmapatHoe ooecrieuenue: He Hike IntelPentium IIT 1000 MI', 512 M6 RAM, 80
I'6 HDD, SVGA (1024x768x32), 100 Mout EthernetAdapter;

- xapaktepuctuku cetu: 100 Mowut FastEthernet, manmume moctyma B
UnrepHer;

- TPOEKTOp C BO3MOXHOCTBIO TOJKIIOUEHHE K pazbemy D-Sub w,
*)enarenbHo, DVI mim Bo3mMoskHOCTE noakmoueHus Flash-nakonurens;

- TMIPOCKIIMOHHBIA IKPaH C OENbIM MPOCKIMOHHBIM MOJIOTHOM 0€3 KPYMHBIX
¢uznueckux ne(eKToB;

- JIBC nomxHa uMeTh BBICOKOCKOPOCTHOE MOJIKJIKOYEHHE K ceTu Internet.

12. Onucanue MaTepuaIbLHO-TEXHUYECKOI 0a3bl, HEOOXOAMMOM 1JIsI
OCYyILIeCTBJIEHHSI 00Pa30BaTEJILHOI0 MPOoUecca Mo AUCHUILINHE (MOYJII0)

JlekLIMOHHBIE aAyAWTOPUU, AYJUTOPUU [JIsl TPOBEICHHS MPAKTUUECKHUX
3aHATUM, OCHAILEHHBIE CpEICTBAMHM JUISl MYJbTUMEIUMHBIX NPE3EHTALUM,
mudpoBoil ayamo- W BUACO- (UKCAIIMM ¥ BOCIPOUW3BENCHUS WH(OpMaIuy,
KOMITBIOTEPHON TEXHUKOW C JUIEH3MPOBAHHBIM MPOTPAMMHBIM OOECIICYEHUEM,
MaKeTaMU MPABOBBIX U APYTUX MPUKIIAIHBIX OPOrpaMM M0 TEMATUKE JUCHUILIAHBI.

Peanuzauus nporpaMmsel yueOHOW TUCHMIUIMHBI TpeOyeT HaIu4Khe y4eOHOro
kabunera (ayauropuu). OOopyaoBaHue ydeOHOro kabuHeTra (ayJAUTOPUM)
npeanoiaraeT KOMIUIEKT CIeHUATM3UPOBAaHHON MeOesn JIst:

- Opranuzanuu pabodero MecTa npenojgaBaTes;

- Opranuzanuu pabo4ux MecT oOyJaronumxcs;

- palMOHANBHOTO pa3MEIIeHUs U XPaHEHUS CPEJICTB 00yUEHUS;

- OpraHu3aluy UCIIOJIb30BaHUs alaparyphl.

[Ipy u3ydeHUM TUCHUIUIMHBI UCIOJIB3YIOTCS ayJIUTOpHUH, 000PYITOBaHHBIC
MYyJIbTUMEIUMHBIMA ~ CPEACTBAMU  OOYYEHHUS:  MPOEKTOPOM,  HOYTOYKOM,
MHTEPAKTUBHOW JOCKOW. Vcmosib30BaHME HWHTEPHET-PECYPCOB MPEINOJIAract
IIPOBEJICHUE 3aHATHUM B KOMIIBIOTEPHBIX Kjaccax ¢ BbeIxogoM B HHrepHer. B
KOMITBIOTEPHBIX KJIaccax OOydaromuecs HWMEIOT JOCTyn K WH(GOPMAIMOHHBIM
pecypcaM, K 0a3ze maHHBIX OMOMMOTEKH. J[7s1 0Oydaromuxcsi ¢ OrpaHUYCHHBIMU
BO3MOKHOCTSIMU 3I0pPOBbSI HEOOXOJAUMBI CIEHHUAIIBHBIC YCIOBUS IJI MOJy4YCHUS
oOpa3zoBanus. B 1ensax AOCTYNHOCTH TMOJYYEHHUs BBICHIETO OOpa30BaHUS 110
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oOpa3oBaTeIbHBIM IpOTpaMMaM HWHBAIMJAAMH W JIMIAMH C OTPaHUYCHHBIMU
BO3MOXHOCTSIMU 3710pOBbsi IHCTHTYTOM 0OecrieuynBaeTcs:

1. Hannuue anpTepHAaTHBHOW BepcHHM OQUIMATBLHOTO caiita MHcTuTyTa B
cetu «MHTEpHET» N71s1 CITA0OBUIATITUX.

2. IIpucyrcrBue ACCHUCTEHTA, OKa3bIBAIOLLIETO oOy4aroniemycs
HEOOXOIUMYIO TIOMOIIIb.

3.Jl7s MHBAIUZIOB W JIMIl C OTPAHUYEHHBIMU BO3MOXKHOCTSMH 370POBbSI 10
CIyXy — QyOJUpOBaHME BCIYX CIPaBOYHON MH(GOpPMALUM O PACHUCAHUU YUCOHBIX
3aHSATUN; 00eCIIeueHNEe HaIJIeKAINTMMH 3BYKOBBIMHU CPEJICTBAMU BOCIIPOU3BEICHUS
uH(popMaIuu.

4. JIns MHBAIUIOB W JIMI C OTPAHUYCHHBIMM BO3MOKHOCTSIMHU 3/I0POBbBSI,
MMEIOIIMX HAPYIICHUS OMOPHO-IBUIATEIBLHOIO arapara, Co3daHbl MaTepUATIbHO-
TEXHUYECKHE YCJIOBUA, O0OECIeUMBAIONINE BO3MOXXHOCTh OCCHPEISTCTBEHHOTO
J0cTyna OOyJaroIMXcsi B y4eOHbIC TOMEIICHHUS, OOBEKTY IUTaHUS, TyaJeTHBIC W
npyrue nomenienuss MHCTUTYTa, a Takke MpeObIBAHUS B YKAa3aHHBIX MOMEHIEHUSIX
(HanMuue pacIIMPEeHHBIX IBEPHBIX MTPOEMOB, TIOPYUHEH U IPYTUX MPUCTIOCOOICHUH).

[Ipy nmpoBeneHUM MNPAKTUYECKUX M JIEKIIMOHHBIX 3aHATHM, a TaKxke MpHU
BBITIOJTHEHUH CaMOCTOSTEIILHON pabOThl HWCIONB3YIOTCS TaKWe MPOTPAMMHBIC
npoayktsl, kak Word, Excel, Power Point, Internet Explorer.

Jlns Gosiee yriyOJIEHHOTO M3YyYE€HUS MUCIHUIUIMHBI U PAaCCMOTPEHHS €€
MPAKTUYECKUX ACIEKTOB MpeaycMoTpeHo ucnosb3zoBanue cucrem CIIC «["apanTy»
nu CIIC «Koncynprant Ilntoc», 4YTO JgaeT BO3MOXKHOCTH CBOEBPEMEHHO
OTCJIC)KMBATh W3MEHEHUs] B HOPMATHBHO-NPABOBOM 0ase, periiaMeHTUpYrolen
KOMMEPUYECKYIO I€STEIbHOCTh OpraHu3alnil.

13. IIporpamMHoe o0ecniedeHue (KOMIIEKT JIMIEH3HOHHOTO IIPOTrPAMMHOTI0
o0ecreyeHus )

JIJIsi TIOBBINICHHUST KAadyecTBa TOJATOTOBKM M OIICHKW TOJYYCHHBIX 3HAHHUU
9aCTh MPAKTUYCCKUX 3aHATHH IUIAHUPYETCS IPOBOAUTH B KOMITBIOTEPHOM KJIACCE C
HCIIOJIb30BaHnEM KoMIToHeHToB Microsoft Office 2007, 2008, 2010: Word, Excel,
Access, PowerPoint, Visio, 1C: IIpeanpusitue.
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